Use of the NFADB Training Manual does not qualify one for obtaining or using the
real property mainframe screens. A request for accessto thereal property
mainframe screens, via Expanded Access, will be reviewed and approved by your
servicing EFD.
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FORWARD

This manual is intended to be an aid in the use of the computerized systems in the
facilities planning and inventory process. It describes some of the functions available in
the Navy Facility Assets Database (NFADB) and Shore Facilities Planning System
(SFPS) on-line databases and gives basic information and instructions on how to use the
functions. Many of the functions not described in this handbook are sdlf-explanatory and
menu driven and are not described for that reason.

The user should have an understanding of the policies and procedures contained in
NAVFAC P-78 and NAVFACINST 11010.44E before attempting to process NFADB or
SFPS information.

NOTE: The examplesin this Training Manual were created for test purposes only.
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System Synopss

Navy Facility Assets Database (NFADB) isareal property inventory of Class 1 and Class
2 datafor each facility (Land, Buildings, Structures and Utilities) owned or leased by
Department of Navy (DON). NFADB defines all the characteristics of facilities within
the continental United States (CONUS), a Possession or a Foreign Country.

NFADB interfaces with the Master Activity General Information Control (MAGIC)
database system (MAGIC System Manual — NAVFAC P-915) and the Category Code
Directory database system (Department of the Navy Facility Category Code — NAVFAC
P72) in producing various reports and publications.

The NFADB Management System Procedures Manual (NAVFAC P-78) outlines the
responsibilities, procedures, real property processes and NFA data e ements.

NFA datais processed via the mainframe on-line screens. All changes occurring during a
given month are accumulated and identified at end-of-month processing. End-of-Month
Processing consistsof NITC printing and distributing any property, outgrant or disposal
records that have been affected by additions, deletions or changes during the given
month. An NFADB Transaction Ledger, Property Records and Facility Number Indices
are also printed and distributed.



Browser to Mainframe Connectivity
(DM C Secure Web Using Open Connect)

1. Supports:

a) Verson 4.06 and higher of Netscape,

b) 4.0 with Service Pack 1 or higher of MS Internet Explorer
2. The keyboard uses the standard NS-Elite map.

3. Atthelnternet Addresstypein http://swa.mech.disa.mil and press enter.

4. Thefollowing screen will appear:

B Securs Web Acoers a1 DAD-Mechansdiusy - Micinof Intemel Eaplonss
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5. Click on number 3 (NITC by User ID) of the above menu .
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6. From the screen below, enter User ID, then click on “Accept’ to proceed.

ion - Microsoft Internet Explorer

| @ @ 8 F

Favartes  History  Channels ' Fullscreen M ail

|

Refresh  Home | Search

Back Fornward Stop

=

=

Print

J Address ;@ https: /#ew3270-gwl .mech. disa. mil 2440/ caiffacsol

Welcame to the Secure Web Access (SWA) server for facsol.
To utilize this system, you must meet one of the following
minimum requirements:

ommunicator/Navigator 4.06 or

Netscape igher

Internet
Explorer

nternet Explorer 4.0 with Service
ack (SP) 1 or higher

Your version of Internet Explorer {4.0) is supported.

Type In your user ID below. [
User ID:

Click on "Accept" below to proceed.

Click on "Cancel" below to cancel this request.

Cancel

L I [
14 Start .| e % @ @ | @[acscﬂ SWhA Server - . W Microsoft Word

1 éjlacsu‘l Secure Web bcce... 1

LIGEISEE

| LOSOLIH

é Ie Internet zone

(@ 1021w
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The following screen gives instructions on creating a desktop icon to allow easy access to
the mainframe or adding the URL to “Favorites’.

| Ele Edit ¥iew Go Favortes Help

8 M o8 & @ & =5 &

Stop Refresh  Home | Search  Favortes  Histoy  Channels | Fullscreen  Mail Print

" computer

2

|
' i LOs0d

[ ----- 1 Ie Internet zone

&
=i
=
o
=

€] !
4 Start | S &% || By Micosot word ifcj User Information - Mi...
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1. When thefollowing icons (in the inset box) appear, the mainframe session will
automatically start.

¥ zoft Waord
File Edit Yiew Insert Format Tools Table “Window Help

DEEERAY /2B o e BOREH|(BT = =@

Body Text 4

Edit  View Go Favoites Help

] & ® M

Favortes  History  Channels | Fullscreen PFiint

j |J Links

pri

|T2|_ @ Internet

LOSCIa

[Page 4 Ser z 45 A r” LR = ) ) ) e
iﬂﬁlarl “ g i] @ H BW Microsoft word I @NAVFAC\nlraﬂet-MicrUsU..l @User\nfurmaliun-M\CrUSUf..| @lacslﬂ Secure Web .. @Eﬁm
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The following screen will appear with the Function keys on the bottom of the screen.

Press ENTER key.

FF4

UTION AND

FF7

PENALTIES

FF14

PF17

Pr24

PA3

Fld Mark

Insert

[Page 5 Sec 2 Sig At

il Start “ g i] @ @ H BW Microsoft word

et [ prr fovm foem [ X[
I @Usel Information - MichsUF...l @lacsu‘l Secure'web bcce... | %l 1 - 0C://WebConnec. .. @ 11:@“

LOSOUINA
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Thisisthe Entry Validation’ screen. Enter your mainframe User ID and password.
PressENTER key. Your EFD/CMC POC will provide the application for obtaining
password and program entry points.

Information:

P

ENTER
Ent

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %

PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a

PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @
ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =
il Start ;l g % @ @ }] BW Microsoft word i @Usel Infarmation - Micrusuf...i @lacsu‘l Secure ‘Web Acce... 1 =M1 - OC:/MwWebConnec. .. [@ 11:10,6‘\["«‘1“
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Thisisthe Multi-session Menu. The NFA on-line screens reside on the CICS Production
Menu (PROD). To access the PROD menu, place your cursor before the word ‘ PROD’

and pressENTER key. You may also placean 'S’ (for select) in the space before the
word ‘PROD’ and press ENTER key.

-/MwebConnect - sw3270-gwl.mech.disa mil: 3440/facs03270.ses - 551

[l

0|
B
&

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %

PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a

PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @
ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =
il Start ;l g % @ @ }] BW Microsoft word i @Usel Infarmation - Micrusuf...i @lacsu‘l Secure ‘Web Acce... 1 =M1 - OC:/MwWebConnec. .. [% 11:14,‘6‘\["«‘1“
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Thisisthe NITC Database Menu Screen. This screen provides aview of al functions
accessi ble to you. The functions displayed on the screen should match the list of
functions given to you by the NITC Database Group. If thelist exceeds 15 functions, you
will not be able to view them all on one screen. Press“ENTER” and the remaining
functions will be displayed on the screen. If you do not have any more functions, a
message will be displayed at the bottom of your screen indicating “THIS IS THE LAST
PAGE OF YOUR MENU”. If you press ENTER while on this last screen, the system
will automatically page backwards.

NITC DATA BASE FUNCTIONS MENU

o=|

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %

PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a

PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @
ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =
il Start ;l g % @ @ }] BW Microsoft word i @Usel Infarmation - Micrusuf...i @lacsu‘l Secure ‘Web Acce... 1 =M1 - OC:/MwWebConnec. .. [%-“113:1,6\['«1

There are four columns of data on this screen:

Function — Function Number

Type of Access— View, Change, Print, Add, etc

Description — Name of Function

Program — Identification number of program that executes the function

Typein the function number at “FN” under the Description Column for “NFA Class 2

Cost Data Transactions’. PressENTER key. Thiswill take you to the first procedure to
add a new PR (acquisition) for a Class 2 facility.

17



REPORTING DON OWNED CLASS 2 PROPERTY
Add a New Property Record (PR)

Thisisthe“CLASS 2 COST DATA TRANSACTIONS’ screen used for reporting new
construction, correction and capital improvement costs.

NOTE: Messageswill appear at the bottom of the screen providing you with ongoing
status of your data entries. Messagesinclude “COST TRANSACTIONS WERE
ADDED TO THE DATABASE”, “UIC NOT IN MAGIC”, “PRNO EXISTS—ACTION
TYPE CANNOT BE 1 (ACQUISITION)”, etc.

CLASS 2 COST DATA TRANSACTIONS

COsST CHG
TYF EFF DATE

o
kvl
5
&

T REFERENCE DOC.

EE-EXIT

PF1 FF2 FF3 FF4 FFS FF6 FE7 FFa FF3 FFi0 s

P11 FF12 FF13 FF14 PF15 PFI6 PF17 PFI PF13 FF20 z

FF21 FF22 FF23 PF24 Pal Paz Pa3 Clear Reset Erter 8
ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =
histan || @ & A D || E]sbout working Ol | BF Microsoftword | #]User Informetion .. | &7facsol Secwewe. |[5H 5 - OC./7WehC... ICIEER

Input the following fields under “COST DATA TRANSACTIONS’:

Activity UIC

PR NO

Delta Cost - Acquisition Cost

Action Type- 1

Cost Change Effective Date - BOD

Cost Reference Document Number - Contract Number/Project Number/Job Order
Number, etc.

Press ENTER key.
18



Edit messages will appear on the bottom of the screen requesting review of cost data
information.

Press ENTER key to confirm review

Thefollowing will appear on the bottom of the screen “COST TRANSACTIONS WERE
ADDED TO THE DATABASE" to confirm that the cost data information has been
accepted.

Sdlect PF2 to exit.

CLASS 2 COST DATA TRASACTIONS

|l File Edit Settings Help

ERE ADDED TO THE DAT

PRI Pr2 PF3 PF4 PFS PFE PE7 PFS PFg PRI =

PRI PFIZ PFI3 PF14 PFI5 PFIG PFI7 PFIB PF13 PF20 3

PF21 FF22 FF23 FF24 Pl a2 Pa3 Clear Reset Erter 3
ErEDF Erlnp Dup Fid Mark Sys Rig Atin Insert Home -
#stan ||| & &9 A @ || BF Micosoit word | &INAVFAL Intranet - Micr... | €] User Infomation - Miera. _| & Jfacsal Secure web ac _ |[82 - OC-77wiebConn_. | |8 11:24 4

Typein the function number at “FN” from the Description Column for “NFA Class 2
Property Record.” PressENTER key. Thiswill take you to the next procedure to
complete a PR for Class 2.
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This screen provides the user with amenu of all the options available to access a PR on
line.

SCREEN OPTION 0 —-MENU AND CONTROL INFORMATION

- OC://wWebConnect - sw327 d X 440/facs03270.ses - 55L

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] BW Microsoft word - MFA Tr. ! @Usellﬂfmmaliun-Micm.. 1 éjfacsu‘l Secure ‘wWeb Ac... ”%]H] - 0C:/fwebConn... #@1-0C/AwebConnect - ... F@

Input the following fields:
Screen option 1
uIC
PR NO

Press ENTER key.
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This screen definesthe“LOCATION” and “GENERAL INFORMATION".

Thisscreenisin a‘View' mode.

SCREEN OPTION 1 - LOCATION AND GENERAL INFORMATION

-/MwebConnect - sw3270-gwl.mech.disa mil: 3440/facs03270.ses - 551

AT IO
EE s

tEEEE A A A A A A A SRR A

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 3
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark. Sy Rg Attny Ingert Haome =

il Start ;l g % @ @ }] BW Microsoft word - b. i @User\nfmmaliun- 1 é_jlacscﬂ Secure WE..i 381 - 0C:/webC... HE1-0C/AwebCon.. ; [% 403:F'M

Select PR3 to input required “LOCATION” and “GENERAL INFORMATION" data.
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Input the following fieds:

SPEC AREA (Special Area) —if applicable
Facility NO — must be entered

Input the following fields under “LOCATION” and “GENERAL INFORMATION":

Country — computer generated*

Facility Type — computer generated after Category Code is completed on screen 5.
State — computer generated*

Action — computer generated

County — computer generated*

Housing — defaultsto “No”. If facility isin support of Housing, this must be changed
to“Yes'.

City — computer generated*

PR Review Date — not applicable to acquisitions

Map Grid

Facility Name — must be entered

RPTG CLMT UIC — computer generated from Maint Resp

PR Last Updated — computer generated from date of latest entry

FORMER UIC — not applicable to new PR

*NOTE: Thesearenot required fields as they are computer generated from the Activity
UIC. If aSpecia Areais used, the County and City Codes may be different from what is
computer generated and must be verified and changed if applicable.

Press ENTER key.

SCREEN OPTION 1 - LOCATION AND GENERAL INFORMATION

21 AN ebl onnoot - sw SR o) e b dber gl FA. BEL
Fi= Eclldemangs Helo

BTN .1

Rl

1. Jict=R

FF1 FF2 FFl FFa FFS Frd FEF Fra FFa [aall]
FFi1 i3 k] FFid FFib [2al] FiT FFid g FFa
FEH ey ] FEid Fai Fag Fad Clesi Pl Eras
EiEOF B Do Fid b Sis Ay A1 livii i [ i
- L - R 'i"'"""‘.':" o, Jule o anion || o Jimckci Secsshae, | B 0D AAMEECon | (0 -0 SAwenten . | W oamre
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Input screen option 2.

Press ENTER key.

This screen defines* ACQUISITION” and “INGRANT” data. “INGRANT” datais not
applicableto DON owned facilities.

Thisscreenisina‘View' Mode.

SCREEN OPTION 2 - ACQUISITION/INGRANT

1 - OC:/AwebConnect - sw327| d I:3440/facs03270.ses

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 3
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark. Sy Rg Attny Ingert Haome =

il Start ;l g % @ @ }] BW Microsoft word - b. i @User\nfmmaliun- 1 é_jlacscﬂ Secure WE..i 381 - 0C:/webC... HE1-0C/AwebCon.. ; |® 406 F'M

Sdlect PF3 to input required “ ACQUISITION” data.
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Input the following fields under “ ACQUISITION” for afacility owned by DON:

Estate Code — sdlect from List of Permanent Acquisitions in P-78
Acq Cont No — must be entered

Acq Date— BOD

Govt Cost — computer generated from Class 2 Cost Data Transactions
Land CCN — must be entered. Select from list in P-72

NATO JFAI —if applicable

PR Last Updated — computer generated from date of latest entry

Press ENTER key.

SCREEN OPTION 2 - ACQUISITION/INGRANT

a.mil: 3440/facs03270.s L

WVIEW

B
PROFE

T HUENEME CA

AS BEEN UPDATED ###

FF1 FF2 FF3 FE4 FF5 FFE FE7 PFe PFY FF1D %

FFI1 FF1Z FF13 FF14 FF15 FF16 FF17 FF18 FF13 FF2D g

FF21 FF22 FF23 FF24 Pal P2 Fa3 Clear Reset Enter a
ErEOF Erlnp Dup Fld Mark. Sy Rg Attny Ingert Haome =
gstart| | @ & 1 © ||[37 Microsolt Word_ | &]User Infomation .. | € ]facsol Seeure We..| i1 - 0C:/webCon.. | 481 - DC/AwebCen.. | (@ aripv

All coststhat arereflected on a PR are tracked in the Cost Data History.
Press PF14 to view Cost Data and PF2 to exit the screen.

Input screen option 3.

Press ENTER key.

24



This screen defines* MEASUREMENTS’ (in English & Metric) “CONSTRUCTION”,
and “ MAINTENANCE” data.

Thisscreenisa‘View' mode.

SCREEN OPTION 3—-MEASUREMENTS/CONSTRUCTION/MAINTENANCE

_‘_| File Edit Settin_g_s__ He:!g___

HE

HEIGHT

IRREG

CURE PROJ NO.

B[ | l=|E

MAINT FUND CODE. ..

IF DESIRED

PF1 PF2 PF2 PF4 PF5 PFE PF? PFg PF3 PF10 %
FF11 PF12 PF13 PF14 FF15 FF1E PF17 PF18 PF13 PF20 4
PF21 FF22 PF23 PF24 Pl P&z P&3 Clear Reset Ertter 3

ErEOF Erlnp Dup Fld Mark SyzRg Aftr Inzert Home =3

hstan|| @ & & B || B Micosoitwiord b, | & ]User Infomation || & lassal Secue we. |81 - 0C-/7webC... @81 OC//webCon.. | @ ar1pu

Select PF3 to input required * MEASUREMENTS’, “CONSTRUCTION”, and
“MAINTENANCE" data.
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Input the following fields under “* MEASUREMENT":

Length — must be entered for buildings

Width — must be entered for buildings

Height - must be entered for buildings

Area/UM —must be entered for buildings UM (unit of measure) ex. SF, SY
Stories — must be entered for buildings

Irregular (building shape) — must be entered for buildings. Input “yes’ or “no”

Input the following fields under “CONSTRUCTION":

Y ear Built — must be entered

Orig Proj No —if applicable

Curr Proj No —if applicable

Year Improved — if applicable

Historic Indicator —if applicable

ABMP Code (Attic, Basement, Mezzanine, Penthouse) — if applicable
Congtruction Type — must be entered. Sdlect from list in P-78

Input the following fields under “ MAINTENANCE":

Pri Use Cat Cd - computer generated from primary use of facility after screen 5is
compl eted

Maint Fund Code — must be entered. Sdlect from list in P-78

Maint Resp — must be entered

PR Last Updated — computer generated from date of latest entry

Press ENTER key.

— — — — = -

s s e T i s et

e Froa o ] i T “Fa Tam
ErEOF [ [ FL belsls Him Fin il i

iG] | MK % LA % || B Mmoo | e i 38 reect Geosstre J[aM 1 - G e I b o | L L

Input screen option 4.

Press ENTER key.
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This screen defines “EXCESS/DISPOSALS’ and “GENERAL REMARKS'. Thereis
no need to input “EXCESS/DISPOSAL” datafor a new PR.

Thisscreenisa‘View' mode.

SCREEN OPTION 4 —EXCESS/DISPOSAL AND PR GENERAL REMARKS

J' File Edt Settings Help

<--(PF11l - PF14})

NOT FOUND FOR THIS UIC

PF1 PF2 PF3 PF4 PF5 PFE PF7 FFE PFY PF10 %
PF11 PF12 PF13 PF14 PF15 PF1E PF17 PF18 PF19 PF20 a
PF21 PF22 PF23 PF24 P&l Paz P&3 Clear Reset Enter 3

ErEOF Erlnp Dup Fid b ark Syz Rg Aftn Insert Home =2

iy Start ;l e % @ @ }] B Microsoft word - M i éj\_lser\nfnrmatlnnr 1 é_jla:sm Secure We. i FM1 - 0C://webC... HE1-0C:/AvebCon ;

Sedlect PF14 to add any necessary remarks.
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Thiswill take you tothe“CICS TEXT EDIT UTILITY” screen that will be blank. At
this point, you may begin entering any necessary remarks. PF edit keys are displayed on

the bottom of the screen.

CICSTEXT EDIT UTILITY

gl Start I| E & @ @ wEwMicmsoﬂ Word.__ @User\nfnrmatinn- ] é_jlacsn] Secure We. i M1 -0C:/Mw/ebCon . | 1 - OC:4 webCon

Select PF2 to accept “GENERAL REMARKS'.

PF1 PF2 PF3 PF4 PF5 PFG PF7 PFE PR3 PF10 %
PF11 FF12 PF13 PF14 PF15 PF16 PF17 PF18 PF13 PF20 o
PF21 PF2Z2 PF23 PF24 P&l P&z P&3 Clear Reset Enter 3

ErEOF Erlnp Dup Fid Mark SpzFAg Altn Inzert Home: =3
@ saspn
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This screen displays the newly added “GENERAL REMARKS’.

SCREEN OPTION 4 — EXCESS/DISPOSALS AND PR GENERAL REMARKS

J' File Edt Settings Help

VIEW

THE END OF

THE GEWERAL R

HOSCIN

iﬂﬁlarl ;l e gﬂ @ @ 1] BW Microsoft word - N ; @User\nfmmallun- .

Input screen option 5.

Press ENTER key.

PF1 PF2 PF3 PF4 PFE PFE PF7 PFa PFa PF10
FF11 FF12 FF13 FF14 FF15 P16 FF17 FF18 FF13 PF20
PF21 FF22 FF23 FF24 FA1 F&2 P&3 Clear Reset Enter
ErEOF Erlnp Dup Fid b ark SyzRg Aftn Insert Home
| | & taceot Secuewe. |[§B7 - OC-7AwehC | BB 1. OC//webCon.. | @ «

BOPM
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This screen provides category code and condition information.
Thisscreenisina‘View' mode.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

fwebConnect - sw3270-gwl.mech 440/facs03270.ses - SSL

VIEW

LITY

EE DATE..

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start || | g @ @ ] B Microzoft word - M. i @User\nfmmallun . 1 é_jlacscﬂ Secure WE..i 1 -0C:/AwebC... §E1-0C/ weblCon.. ; |® 4:59 P

Select PF4 to add required information.



Input the following fields under “STATUS UTILIZATION":

Category Code — must be entered*
EE Date — not applicable
User-UIC — must be entered

*NOTE: P-72 lists required Units of Measure (SF, Other, NAVALT) for each Category
Code. These codes may have more than one unit of measure. All units of measure must
be reported on the PR.

Adeq —if applicable
Subst —if applicable
Inadqg — if applicable
Def Codes— if applicable (must be entered if afacility is designated as Subst or
Inadq)
NOTE: Adeq, Subst, Inadqg can be entered in English or Metric.
Press ENTER key.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

J' File Edit Seftngs Help

SCREEN

CODES

PF1 PF2 PF2 PF4 PF5 PFE PF? PFg PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 FF1E PF17 PF18 PF19 PF20 a3
PF21 PF22 PF23 PF24 PA1 PA2 PA3 Clear Reset Erter ’@

ErEOF Erlnp Dup Fid b ark SyzRg Aftn Insert Home =2

#stan|| @ & ) B | #]User Information - Micro.. | &7 facsal Secureweb Ac_ | 41 - OC:/AebConnect - | @1 -0C/AvehConnect | (g Microsoft word - N, |8 244 2m

This compl etes the procedure for adding a New Class 2 PR.

Select PF4 to add additional use required information.
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REPORTING DON OWNED CLASS 2 CAPITAL IMPROVEMENTS

Typein the function number at “FN” from the description column for “NFA CLASS 2
Cost Data Transactions’. Thiswill take you to the procedure to report a Capital
I mprovement.

Press ENTER key.
NOTE: Messageswill appear at the bottom of the screen providing you with ongoing
status of your data entry. Messagesinclude “COST TRANSACTIONS WERE ADDED

TO THE DATABASE”, “UIC NOT IN MAGIC”, “PRNO EXISTS—-ACTION TYPE
CANNOT BE 1 (ACQUISITION)", etc.

CLASS 2 COST DATA TRANSACTIONS

T REFERENCE DOC.

PF1 PF2 PF3 PF4 PF5 PFE PF7 PFg PF3 FF10
PF11 PF12 PF13 PF14 PF15 PF16 PF17 PF18 PF19 PF20
PF21 PF22 PF23 PF24 Pa1 PaZ PA3 Clear Reset Enter

ErEOF Er Inp Dup Fid Mark Sys Ag Attn Insert Hame

istan||| @ & A B || £]A0ou Working 0L | B Microsaft word | &7 User Infarmation - . | &7facsal Secwe We |[aB 5 - 0C-77webC... 8 s37em

HOSLIoM

Input the following fields under “COST DATA TRANSACTIONS':

Activity UIC

PR NO

Delta Cost - Capital Improvement Cost

Action Type- 2

Cost Change Effective Date - BOD

Cost Reference Document Number - Contract Number/Project Number/Job Order
Number, etc.

Press ENTER key.
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Edit messages will appear on the bottom of the screen requesting review of cost data
information.

Press ENTER key to confirm review

Thefollowing will appear on the bottom of the screen “COST TRANSACTIONS WERE
ADDED TO THE DATABASE" to confirm that the cost data information has been

accepted.

CLASS 2 COST DATA TRANSACTIONS

i1 - DL AA shlonnect - 2w32 7T pwl meck dee il J4AD0 M ace ol 252 - 55
Film Edcl  Sebagz Halp

FFI FF2 FFi FEi FFI FFs FFT FF2 FFa 2l =
FF11 FF12 FF13 FF14 FF18 FF16 PFI1T PF18 PF13 PFel .‘
PEn pri [ PEM Fii1 pi pad D Flesnt Erder &
EvEQF Eiim I Fi s 5% Ain am = rom L,

st | | @8 EA B || e e pienn | jracact Secuewibic | 881 00 bwetae - | 1R OCdwetConnect [0 Wecomeot woud - W B 1047 a0

Select PF2 to exit back to menu screen. Go to “NFA Class 2 Property Record” screen
and select screen option 3 if there are increased measurements to a facility. In this

example, screen option 3 is not necessary.

Goto “NFA Class 2 Property Record” screen and select screen option 4.

Press ENTER key.
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This screen defines “EXCESS/DISPOSALS’ and “GENERAL REMARKS”.
Thisscreenisin a‘View' mode.

Once on screen option 4 select PF14 to update remarks. After updating remarks select
PF2 to return to screen option 4. If remarks are not visible, select PF8 (NEXT) to view

your additions.

SCREEN OPTION 4 —EXCESS/DISPOSAL AND PR GENERAL REMARKS

I:3440/facs03270.ses

PF1 PF2 PF3 PF4 PF5 PFE PF? PF8 PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1E PF17 PF18 PF13 PF20 8
PF21 PF22 PF23 PF24 PA1 P2 PA3 Clear Reset Erter 3

ErEOF Erlnp Dup Fid b ark SyzRg Aftn Insert Home =

iﬂslarl ;l e il @ @ 1] BW Microsoft word - N ; @User Infarmation - ... 1 é_jlacscﬂ Secure We.. i ZH1 - 0C:/AwebC. . HE1 - 0DC:/AWebCon.. i

Sedlect PF14 to add any necessary remarks.



Thiswill takeyou to the “CICS TEXT EDIT UTILITY” screen that will have remarks
pertaining to the original acquisition. At this point, you may begin entering any
necessary remarks about the Capital Improvement. PF edit keys are displayed on the

bottom of the screen.

CICSTEXT EDIT UTILITY

DELETE
PF11=

FI1NH1

PF1 PF2 PF3 PF4 PF5 PFG PF7 PFE PR3 PF10 %
PF11 FF12 PF13 PF14 PF15 PF16 PF17 PF18 PF13 PF20 o
PF21 PF2Z2 PF23 PF24 P&l P&z P&3 Clear Reset Enter 3
ErEOF Erlnp Dup Fid Mark SpzFAg Altn Inzert Home: =3
gl Start I| E & @ @ wEWMicmsoﬂ Word.__ @Llser\nfnrmatinn- ] é_jlacsn] Secure We i M1 - OC://wieblon ; B 1 - OC:/MwebCon [@mddéFM

Select PF2 to save/accept “GENERAL REMARKS'.

]
33
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This screen displays “GENERAL REMARKS'. If newly added remarks are not visible,
select PF8 (NEXT) to view your new additions.

SCREEN OPTION 4 —EXCESS/DISPOSAL AND PR GENERAL REMARKS

THE END OF THE GENERAL

PF1 PF2 PF3 PF4 PF5 PFE PF? PF8 PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1E PF17 PF18 PF13 PF20 8
PF21 PF22 PF23 PF24 PA1 P2 PA3 Clear Reset Erter 3

ErEOF Erlnp Dup Fid b ark SyzRg Aftn Insert Home =

iﬂslarl ;l e il @ @ 1] BW Microsoft word - N ; @User Infarmation - ... 1 é_jlacscﬂ Secure We.. i ZH1 - 0C:/AwebC. . HE1 - 0DC:/AWebCon.. i

Input screen option 5.

Press ENTER key.



This screen provides Category Code, User UIC, Condition and Deficiency information.

Thisscreenisin a‘View' mode.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

- OC: d X 440/facs03270.ses - 55L

UTILIZATICL

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @
ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start || | 88w ] &1 User Information - Micro.. ! &1facsal Secure web Ac. 1 i 1 - OC:/AwebConnect - 1 B 1 - OC:/AwebConnect - ..“WMicmsull Word - N... |® 3:44 &AM

Sdect PF3 to change information. To delete “EO5” deficiency code, space out
information.
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Tab down to deficiency code and space out information.
Press ENTER key.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

File Edit Settings Help

WIEW

IN NEW

PF1 PF2 PF3 PF4 PF5 PFE PF7 PFB Py PF1D %

FF11 FF12 FF13 PF14 FF15 FF16 FF17 FF18 FF13 PF20 3

FF21 FF22 FF23 PF24 Pl PA2 A3 Clea Reset Enter 3
ErEOF Erlnp Dup Fld bark Sys Rg Altn Insert Home ot
AMstart||| & &1 @ B || £]User Infomation - Micro... | &]facso1 Secure webAc... | ##11 - O 2AwebConnect -..| 11 - OC:/webConnect - .| [BF Microsoft Word - N | @ 11:03.4M

This compl etes the procedure for reporting Class 2 Capital |mprovements.
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REPORTING DON OWNED CLASS 2 NEW OUTGRANTS

From your menu select “NFA Class 1 and 2 Outgrant”. Thiswill take you to the
procedure to report an Outgrant. This screen defines all Contractual Data for an
Outgrant.

NFA CLASS 1 AND 2 OUTGRANT

C://webConnect - sw32

o
kvl
5
&

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] @USEI'HfUImaIiDI’]-MiD[D.. ! é_jfacsﬂ Secure Web Ac. 1 i1 - OC:AMwebConnect - 1 #@1 - OC:/AwebConnect - ..“WHiclosull Word - N... |® 11:30 AM

Input the following fields under “CONTRACTUAL DATA™:

uIC

PR NO

Outgrant ID —“AA” (An Outgrant identifier is a dual purpose coding device to
identify the Outgrant Record and the Outgrantee. The initial Outgrant for a building
isidentified with code AA.  All subsequent Outgrants may be identified with a
sequential code from the series of alphabetic codesi.e. AB, AC, AD, €tc.)

Press ENTER key.
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A warning message “NO OG DATA FOR ENTERED UIC/PRNO/OGID” will appesar.

NFA CLASS 1 AND 2 OUTGRANT

BSI% 13 [C [l

PFZ=EXIT

F. ENTERED UIC

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] @USEI'HfUImaIiDI’]-MiD[D.. ! é_jfacsﬂ Secure Web Ac. 1 i1 - OC:/AwebConnect - .| 3 1 - OC:/AwebConnect - ..“WHiclosull Word - N... |® 11:54 AW

Sdlect PF4 to add ‘OUTGRANT” information.

Input the following fields under “OUTGRANT CONTRACTUAL DATA”.

Outgrantee Name — must be entered
Maximum Term — must be entered
EFD/ORIG Contract No. — must be entered
Effective Date — must be entered
Outgrant Contract No. — must be entered
Expiration Date — must be entered

Type Instrument — must be entered
APS/EST —if applicable

Outgrantee Type — must be entered
APS/EST Date—if applicable

Reference OR — if applicable

Rent Received - if applicable

Press ENTER key.
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This screen provides the completed Outgrant.

NFA CLASS 1 AND 2 OUTGRANT

- OC://wWebConnect - sw327 d X 440/facs03270.ses - 55L

VIEW

REFERENCE O

WED.

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] @USEI'HfUImaIiDI’]-MiD[D.. ! é_jfacsﬂ Secureweb Ac.. | #81 - OC:AMwebConnect - ..”WHicmsull Word - M., %8 2-0C/MebConnect - .. F@ 1:27 F’Mm

Sdect PF2 to return to main menu.

Typein the function number at “FN” associated with the “NFA Class 2 Property
Record”. Thiswill take you to the next procedure to complete reporting Outgrants.

Press ENTER key.
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This screen provides the user with amenu of all the options available to access a PR on
line.

SCREEN OPTION 0-MENU AND CONTROL INFORMATION

- OC://wWebConnect - sw327 d X 440/facs03270.ses - 55L

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] BW Microsoft word - MFA Tr. ! @Usellﬂfmmaliun-Micm.. 1 éjfacsu‘l Secure ‘wWeb Ac... ”%]H] - 0C:/fwebConn... #@1-0C/AwebConnect - ... F@

Input the following fields:
Screen option 5
uiC
PR NO

Press ENTER key.
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This screen provides Category Code, User-UIC, Condition and Deficiency Code
information.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

11 - e ehC ool - swEET gl mesd b s ml 340N a0s 03270 s0% - 5EL

Fia Ecli dettrgz Halp

=3 PF2 = =] 23] FFE FF& FFT e FF3 PF10
FFi1 PFi2 PFi3 PF14 PF15 PFiE PF17 PFid PFid Pral
FFZ1 FFe2 FFz3 FFad Fi] Fag Fad Ll Feend Erdzy o
EiEQF Erirp [np Fid st 5 Aig il inest Hens s

R o, Bod | e b boenvemoey - Wi, | JRecan] Secue weloso, | Gl 1 - D0 Aot - T -OCA0wsbCoreesc e cnll S - H.. 11 08 A4
prs =

Select PF4 to add required outgrant information about this facility.

43



This screen provides category code and condition information.

Thisscreenisin an ‘Add mode.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551

File Edit Settihgs Help

CLA =2 P
BC PORET HUENEME CA

OTHER/ DEF CODES

DEF CODES

USE LAST UPDATED

PF15=0UTGEANT

16FEEBOO 18
PF1 PF2 FF3 PF4 PF5 PFE FF7 PFa PF3 PF10
PF11 PF12 PF13 FF14 PF15 PF1E PF17 FF18 PF14 PF20
PF21 PF22 PF23 PF24 Pé P&z Pa3 Clear Feset Enter
ErEQF Erlnp Dup Fld kdark SpzAg At |ngert Home

dstee| @O @A || £ mk| wm 2R A ff@ D] &1 [@GEHSDOORES sosru

Input the following fields under “STATUS/UTILIZATION":

Category Code
User UIC —“AA” (Outgrant ID)
Measurements

Press ENTER key.



This screen provides category code and condition information.

Thisscreenisa‘View' mode.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

i 2 - DC:/AwebConnect - sw3270-gwl.mech_disa.mil: 3440/facso3270.ses - 55L
J' File Edit Seftngs Help

DEF CODES

USE AREA DOES WOT EQUAL TOTAL AREA ON S

PF1 PF2 PF3 PF4 PFS FFE PF7 PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 FF1E PF17 PF18 PF19 PF20 5
PF21 PF22 PF23 PF24 Pl Pz PA3 Clear Reset Ertter 3

ErEOF Erlnp Dup Fid b ark SyzRg Aftn Insert Home =2

i) Start ;l e % @ @ }I @Usellnfolmaliun-Mi:m.. i é_jfacsm Secure Web Ac. l S 1 - OC: AW ebConnect - ..lEWMimusull Word - M. 80 2-0C/AwebConnect - ... [@“HEE}FM

Warning message will appear “REC ADDED — USE ARE NOT EQUAL TOTAL AREA
ON SCREEN 3". Thisisan indication that other category codes need to be adjusted to
reflect a new measurement as the result of the outgrant.

Locate the appropriate Category Code that needs to be adjusted. Use PF7 key for
previous Category Code or PF8 key for next Category Code.

Once the appropriate Category Code shows on your screen, select PF3 key to make
changes.
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This screen provides the adjusted measurements.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

Fille Edt Seftings Help

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] @USEI'HfUImaIiDI’]-MiD[D.. ! é_jfacsﬂ Secureweb Ac.. | #81 - OC:AMwebConnect - ..”WHicmsull Word - M., %8 2-0C/MebConnect - ..

Press ENTER key.

This compl etes the procedure for reporting Class 2 New Outgrants.



REPORTING DON OWNED CLASS 2 OUTGRANT RENEWALS

Typein the function at “FN” associated with the “NFA Class 1 and 2 Outgrant”.
Thiswill take you to the procedure to report an Outgrant Renewal.

Press ENTER key.

NFA CLASS 1 AND 2 OUTGRANT

Bl o sl

Y ENTERED UIC

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] @USEI'HfUImaIiDI’]-MiD[D.. ! é_jfacsﬂ Secure Web Ac. 1 i1 - OC:AMwebConnect - 1 #@1 - OC:/AwebConnect - ..“WHiclosull Word - N... |® 11:54 AW

Input the following fields under “CONTRACTUAL DATA™:
uIC
PR NO
Outgrant ID — Outgrant Identifier (ex. AA)

Press ENTER key.
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This screen defines“CONTRACTUAL DATA”.

NFA CLASS 1 AND 2 OUTGRANT

Fille Edt Seftings Help

TO BE VIEWED.

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @
ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] @USEI'HfUImaIiDI’]-MiD[D.. ! é_jfacsﬂ Secure Web Ac. 1 i1 - OC:AMwebConnect - ..”WHicmsull Word - M., %8 2-0C/MebConnect - ..

Sdlect PF3 to make necessary changes due to Renewal Outgrant.

Press ENTER key.

This completes the procedure of renewing an Outgrant.



REPORTING DON OWNED CLASS 2 OUTGRANT TERMINATION

Type in the function number “FN” associated with “NFA Class 2 Property Record”. This
will take you to the next procedure to complete Outgrant Termination.

Press ENTER key.

SCREEN OPTION 0 -MENU AND CONTROL INFORMATION

JhatebConnect - sw327| d :3440/facs03270 ses - 55L

DFTION

)
kvl
5
&

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] BW Microsoft word - MFA Tr. ! @Usellﬂfmmaliun-Micm.. 1 éjfacsu‘l Secure ‘wWeb Ac... ”%]H] - 0C:/fwebConn... #@1-0C/AwebConnect - ... [%--- -

Input the following fields:
Screen option 5
uIC
PR NO

Press ENTER key.
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To terminate an Outgrant, the appropriate Outgrant ID must be on the screen. Select PF6

to delete Outgrant information. A warning “ENSURE THIS IS THE RECORD Y OU

WANT DELETED” will appear at the bottom of your screen. If thisisthe correct item to

delete, pressENTER key.

Once Outgrant information is deleted, the square footage of the terminated Outgrant must

be accounted for under another Category Code on the PR.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

i 2 - OC://WebConnect - sw3270-gwl.mech_disa.mil: 3440/facs03270.ses - S5L

J' File Edit Seftngs Help

USE AREA DOES NOT EQUAL TOTAL AREA ON

PF1 PF2 PF3 PF4 PFS FFE PF7 PFE PF3 PF10
PF11 PF12 PF13 PF14 PF15 FF1E PF17 PF18 PF19 PF20
PF21 PF22 PF23 PF24 Pl Pz PA3 Clear Reset Ertter

ErEOF Erlnp Dup Fid b ark SyzRg Aftn Insert Home

HOSCID

i) Start ;l e % @ @ }I @Usellnfolmaliun-Mi:m.. i é_jfacsm Secure Web Ac. l S 1 - OC: AW ebConnect - ..lEWMimusull Word - M. 80 2-0C/AwebConnect - ... [@“HEE}FM
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Locate the appropriate Category Code that needs to be adjusted. Use PF7 key for

previous Category Code or PF8 key for next Category Code.

Once the appropriate Category Code shows on your screen, select PF3 key to make

changes.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

11 - e 0 ehC ool - & wWIZTTganl . iwesr e i mel T4 LSS
Fila Ecll Smtngz Halp

o

=3 PF2 = =] 23] FFE FF& FFT e FF3 PF10
FFi1 PRz P13 FFia 15 FFIE PFiT o] Ear] FFan
FFZ] PRz FFE FFa Fii] Fiz Fo3 Clesi Fismont Erist
Ei1 EOF Evirp [up Fid sk Sz A Al Irresil Home
] | B S G R || & U bborenon- Hio. | 8 Jracsel Secuewiebic. | 5B - 0CiebCoronct - | 1B -OCawetCoreest - |[BF Micrecalt wore - W (B 110840

This completes the procedure for terminating a Class 2 Outgrant.
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REPORTING DON OWNED CLASS 2 EXCESS

Type in the function number “FN” from the Description Column for “NFA Class 2
Property Record”. PressENTER key. Thiswill take you to the next procedure to report
excess information.

This screen provides the user with a menu of all the options available to access a PR on
line.

SCREEN OPTION 0-MENU AND CONTROL INFORMATION

OC:/AvebConnect -

E

SCREEN OFTION

o
n
&
B

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

Input the following fields:
Screen option 4
uIC
PR NO

Press ENTER key.
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This screen defines “EXCESS/DISPOSAL” and “GENERAL REMARKS”.

Thisscreenisa‘View' mode.

SCREEN OPTION 4 —EXCESS/DISPOSAL AND PR GENERAL REMARKS

v 1 - OC:/MwebConnect - :w3270-gw1_mech_diza mil: 3440/facs03270. ses - 55L

File Edit Settings Help

ENERAL REMAR (PF1ll - FEFl1l4)

PF1 PF2 PF3 PF4 BE PFE FPF? PF2 R PF10
PF11 PF12 PF13 PF14 PF15 PF1E PF17
PF21 PF22 PF23 PF24 P PA2 PA&3

ErEOF Erlnp Dup Fid b ark, SpsRg Attn Inzert

#start] | @ 519 D BN 2y || Eluse | EVFa [mrmi @B | HA1- |

Sdect PF3 to add “EXCESS’ information.
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Input the following fields under “EXCESS/DISPOSAL”:

Excess Action Code — Select from List of Excess Codes from P-78
Excess Date — as applicable

Press ENTER key.

SCREEN OPTION 4 —EXCESS/DISPOSAL AND PR GENERAL REMARKS

i1 - 0C:/webConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551
||/ File Edit Settings Help

(EF7? - PFE8 - EF10) > GENERAL RE (FF1l - PF14)

ENTER E ) FIELD.
EIT ™

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter
ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home
Hsan] | & 19 @ B 21 || &use] & |liywi. g1 81 | WD RARE 9P

This compl etes the process for reporting DON Owned Class 2 Excess.



REPORTING DON INGRANT CLASS 2 PROPERTY

FF1

Add a New Property Record (PR)

--- NITC

FF2

FF3

NITC DATA BASE FUNCTIONS MENU

FF4

FF5

FFE

FF7

- FUNCTION

FF3

INOPERATIVE.

11

FF3

PF10

PF11

PF12

PF13

FF14

PF15

FF1E

PF17

PF18

PF15

PF20

PF21

PF22

PF23

FF24

PA1

PAZ2
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Clear

Reset
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ErEOF
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HOSCI2I

For NFADB purposes, “Ingrant Property” pertainsto Classes 1 and 2 property under the

control of DON by reason of alease, administrative agreement between the US

Government and other Governments, temporary permit, license or other agreement. DON
does not own Ingrant Property but has accounting responsibility for the property. Ingrant

Property isreferred to as“ Temporary Acquisition”.

Typein the function number at “FN” from the Description Column for “NFA Class 2
Cost Data Transactions’. Thiswill take you to the first procedure to add a new PR
(acquigition) for a Class 2 ingrant property

Press Enter key.
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Thisisthe“CLASS 2 COST DATA TRANSACTIONS’ screen used for reporting
acquisition, correction and capital improvement costs for DON Owned Class 2 Property.
For Class 2 Ingrant Property, this screen is used only to create new Property Records for
acquisitions and not used to report acquisition, correction or capital improvement costs.

NOTE: Messageswill appear at the bottom of the screen providing you with ongoing
status of your data entry. Messagesinclude “COST TRANSACTIONS WERE ADDED
TO THE DATABASE”, “UIC NOT IN MAGIC”, “PRNO EXISTS—ACTION TYPE
CANNOT BE 1 (ACQUISITION)", etc.

CLASS 2 COST DATA TRANSACTIONS

el
-]

T REFERENCE DOC.

PF1 FF2 PF3 PF4 PFS PFE PF? PFE PR3 PF10 %

FF11 PF12 PF13 PF14 FF15 FF1G FF17 FF16 FF19 FF20 2
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Input the following fields under “COST DATA TRANSACTIONS’:

Activity UIC

PR NO

Delta Cost — not applicable*

Action Type- 1

Cost Change Effective Date - BOD

Cost Reference Document Number - Contract Number/Project Number/Job Order
Number, €etc.

*NOTE: Deltacost isnot applicableto Ingrant Property as this cost pertains only to
DON owned properties. DON controls Ingrant Property and its costs are accounted as
Appraisal Estimates or Rent Paid.
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Press ENTER key.

Edit messages will appear on the bottom of the screen requesting review of cost data
information.

Press ENTER key to confirm review

Thefollowing will appear on the bottom of the screen “COST TRANSACTIONS WERE
ADDED TO THE DATABASE” to confirm that the cost data information has been
accepted.

CLASS 2 COST DATA TRANSACTIONS

C:/webConnect - sw3270-gw1_mech_disa mil: 3440/facs03270_ses - 55L
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PF1 PF2 PR3 PF4 PF5 PF6 PF7 PF3 FF3 FFi0 %
FF11 PF12 PF13 PF14 PF15 PF16 P17 PF1g PF19 PF20 3
PF21 PF22 PF23 P24 PAl PA2 Pad Clea Reset Enter 3
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Return to the NITC Database Functions Menu Screen by sdecting PF2.  Typein the
function number at “FN” from the Description Column for “NFA Class 2 Property
Record”. Thiswill take you to the next procedure to complete an Ingrant PR for Class 2.

Press ENTER key.

57



This screen provides the user with a menu of all the options available to access a PR on
line.

SCREEN OPTION O0-MENU AND CONTROL INFORMATION

440/facs03270.ses - 55L
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PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
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Input the following fields:
Screen option 1
uIC
PR NO

Press ENTER key.
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This screen definesthe “LOCATION” and “GENERAL INFORMATION” and allows
the user to view the data.

Thisscreenisina ‘View' mode.
SCREEN OPTION 1 -LOCATION AND GENERAL INFORMATION

=_‘_| File Edit Setlin_g_s__ HE_!E_"

ATION
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Select PF 3 to input required “LOCATION” and “GENERAL INFORMATION” data.
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Input the following fieds:

SPEC AREA (Special Area) —if applicable
Facility NO — not applicable for Ingrant

Input the following fields under “LOCATION” and “GENERAL INFORMATION":

Country — computer generated*

Facility Type — computer generated after Category Code is completed on screen 5.
State — computer generated*

Action — computer generated

County — computer generated*

Housing — defaultsto “No”. If facility isin support of Housing, this must be changed
to“Yes'.

City — computer generated*

PR Review Date — not applicable to acquisitions

Map Grid

Facility Name — must be entered

RPTG CLMT UIC — computer generated from Maint Resp

PR Last Updated — computer generated from date of latest entry

FORMER UIC — not applicable to new PR

*NOTE: These are not required fields as they are computer generated from the Activity
UIC. If aSpecial Areais used, the County and City Codes may be different from what is
computer generated and must be verified and changed if applicable.

Press ENTER key.

SCREEN OPTION 1-LOCATION AND GENERAL INFORMATION
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Input Screen Option 2

Press ENTER key.

This screen definesthe“ ACQUISITION” and “INGRANT” data.
Thisscreenisina‘View' Mode.

SCREEN OPTION 2 - ACQUISITION/INGRANT

Fille Edt Seftings Help
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Select PF3 to input required “ ACQUISITION” and “INGRANT” data.



Input the following fields under “ ACQUISITION” and “INGRANT” for Ingrant

Property:

Estate Code — sdlect from List of Temporary Acquisitionsin P-78

Appr/Est Value — after value is entered, presstab key and typein “ A” for Actua “E”

for Estimate

Acq Cont No — must be entered

Appr/Est Date — must be entered

Acq Date — must be entered

Effective Date — must be entered

Expiration Date — must be entered

Maximum Term — must be entered

Reference PR NO —if applicable

Rent Paid — if applicable

Land CCN — must be entered. Select from list in P-72
DOD Ingtalation — must be entered

NATO JFAI —if applicable

EFD/Orig Contr No — same as Acgq Cont No

Lessor Name —must be entered

PR Last Updated — computer generated from date of latest entry

Press ENTER key.

SCREEN OPTION 2 - ACQUISITION/INGRANT
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Input Screen Option 3.

Press ENTER key.

[ 23spm
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This screen defines“ MEASUREMENTS’ (in English & Metric), “CONSTRUCTION",
and “ MAINTENANCE” data.

Thisscreenisin a‘View' mode.
SCREEN OPTION 3 - MEASUREMENTS/CONSTRUCTION/MAINTENANCE

|[Fie_Edt Settings Help
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PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
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Select PF3 to input required * MEASUREMENTS’, “CONSTRUCTION”, and
“MAINTENANCE" data.
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Input the following fields under “ MEASUREMENT":

Length — must be entered for buildings

Width — must be entered for buildings

Height - must be entered for buildings

Area/UM —must be entered for buildings UM (unit of measure) ex. S, SY
Stories — must be entered for buildings

Irregular (building shape) — must be entered for buildings. Input “yes’ or “no”

Input the following fields under “CONSTRUCTION":

Y ear Built — must be entered

Orig Proj No —if applicable

Curr Proj No —if applicable

Year Improved — if applicable

Historic Indicator —if applicable

ABMP (Attic, Basement, Mezzanine, Penthouse) — if applicable
Consgtruction Type — must be entered

Input the following fields under “ MAINTENANCE":

Pri Use Cat Cd - computer generated from primary use of facility after screen 5is
completed

Maint Fund Code — must be entered

Maint Resp — must be entered

PR Last Updated — computer generated from date of latest entry

Press ENTER key.

SCREEN OPTION 3—-MEASUREMENT/CONSTRUCTION/MAINTENANCE
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Input Screen option 5.

Press ENTER key.



This screen provides category code and condition information.

Thisscreenisin a‘View' mode.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

- OC: d X 440/facs03270.ses - 55L
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Select PF4 to add required information.

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @
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Input the following fields under “STATUS UTILIZATION":

Category Code — must be entered*
EE Date — not applicable
User-UIC — must be entered

*NOTE: P-72 listsrequired Units of Measure (SF, Other, NAVALT) for each Category
Code. These codes may have more than one unit of measure. All units of measure must
be reported on the PR.

Adeq —if applicable

Subst —if applicable

Inadqg — if applicable

Def Codes— if applicable (must be entered if afacility is designated as Subst or
Inadq)

NOTE: Adeq, Subst, Inadq can be entered in English or Metric.

Press ENTER key.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

o
kvl
5
&

TOTAL AREA O

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

listan|| @ & B B | E]UserInformation - | #7fersol Secur=we..| 381 - OC /Aveblon.. [[37 Microsoft Word... | 382 OC.//webCon.. |

Select PF4 to add additional use required information.
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Adding additional use (new Category Code) to a multiple—use facility.

Thisscreenisin an ‘Add mode.

SCREEN OPTION 5-STATUSUTILIZATION OR MAXIMUM OCCUPANCY
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Input the following fields under “STATUS UTILIZATION”:

Category Code — must be entered*
EE Date — not applicable
User-UIC — must be entered

NOTE: P-72 ligsrequired Units of Measure (S-, Other, NAVALT) for each Category
Code. These codes may have more than one unit of measure. All units of measure must
be reported on the PR.

Adeq —if applicable
Subst —if applicable
Inadq —if applicable
Def Codes — if applicable (must be entered if afacility is designated as Subst or
Inadq)
NOTE: Adeq, Subst, Inadq can be entered in English or Metric.

Press ENTER key.
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This screen provides Category Code, User-UIC, Condition and Deficiency Code

information.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY

- OC: d X 440/facs03270.ses - 55L
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Select PF4 to add additional use required information.

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter
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Thisscreenisin an ‘Add mode.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY
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Input the following fieldsunder “STATUS UTILIZATION”:

Category Code — must be entered*
EE Date — not applicable
User-UIC — must be entered

NOTE: P-72 ligtsrequired Units of Measure (SF, Other, NAVALT) for each Category
Code. These codes may have more than one unit of measure. All units of measure must
be reported on the PR.

Adeq —if applicable

Subst —if applicable

Inadq —if applicable

Def Codes — if applicable (must be entered if afacility is designated as Subst or
Inadq)

NOTE: Adeq, Subst, Inadq can be entered in English or Metric.

Press ENTER key.
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This screen provides the Category Code, User-UIC, Condition and Deficiency Code
information.

SCREEN OPTION 5—-STATUSUTILIZATION OR MAXIMUM OCCUPANCY
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This completes the procedure for adding a new Class 2 Ingrant PR.
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REPORTING DON INGRANT CLASS2 CAPITAL IMPROVEMENTS

Ingranted Class 1 & 2 Capital Improvementswill be reported in the NFADB at no cost in
the “Government Cost” field. The“Cost Data Transaction” screen is not updated. The
cost of the Capital Improvement will be reported in the appropriate “ Appr/Est Vaue’
fidd.

Typein the function number at “FN” from the description column for “NFA CLASS 2
Property Record”.

Press ENTER key.

Thiswill take you to the next procedure to complete a Class 2 PR for Ingrant Capital
I mprovements.

SCREEN OPTION 0 —MENU AND CONTROL INFORMATION
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Input the following fields:
Screen Option 2
uIC
PR NO

Press ENTER key.
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This screen definesthe“ ACQUISITION” and “INGRANT” data of a PR.

Thisscreenisina‘View' Mode.

SCREEN OPTION 2 —-ACQUISITION/INGRANT INFORMATION
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Sdect PF3 to input required “INGRANT” data.
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Input the following field under “INGRANT":

Appr/Est Value — Increase Appr/Est with Capital Improvement Costs.
(Total new Appr/Ext Value = $2,000,000)

Press ENTER key.
SCREEN OPTION 2 — ACQUISITION/INGRANT INFORMATION
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Input Screen Option 3.

Press ENTER key.
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This screen definesthe* MEASUREMENTS’ (in English & Metric),
“CONSTRUCTION", and “ MAINTENANCE” data.

Thisscreenisin a‘View' mode.
SCREEN OPTION 3 - MEASUREMENTS/CONSTRUCTION/MAINTENANCE

|[Fie_Edt Settings Help
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Select PF3 to input required * MEASUREMENTS’, “CONSTRUCTION”, and
“MAINTENANCE" data.
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The $500,000 Capital Improvement to Facility Number 1002 increased the area of the
building by 1,000 SF.

Input the following fields under * MEASUREMENTS:

Area/lUM — 1,000 SF additional to 22,500 SF existing
(Total area= 23,500 SF)

Input the following fields under “CONSTRUCTION":

Curr Proj No— FIP873
Y ear Improved — 1999
ABMP Code—-“M”" for Mezzanine

Press ENTER key.

SCREEN OPTON 3-MEASUREMENTS/CONSTRUCTION/MAINTENANCE
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Input Screen Option 5.
Press ENTER key.
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This screen provides Category Code, User-UIC, Condition and Deficiency Code
information.

Thisscreenisina‘View' mode.

Category Code 610-10 was increased by 1,000 SF Capital |mprovement.
Select PF3 to input required capital improvement information.

Input the following fieldsunder “STATUS/UTILIZATION”:

Adeq — 1,000 SF additional to 600 SF existing
(Total Adeq Area= 1,600 SF)

Press ENTER key.

SCREEN OPTION 5 — STATUS/UTILIZATION OR MAXIMUM OCCUPANCY
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This compl etes the procedure for reporting Class 2 Ingrant Capital |mprovements
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REPORTING DON INGRANT CLASS 2 RENEWALS

Type in the function number at “FN” from the description column for “NFA CLASS 2
Property Record”.

Press ENTER key.

SCREEN OPTION 0 —-MENU AND CONTROL INFORMATION

1 - OC:/AwebConnect - sw327| d I:3440/facs03270.ses
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Input the following fields:
Screen Option 2
uIC
PR NO

Press ENTER key.
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This screen definesthe“ ACQUISITION” and “INGRANT” data of a PR.
Thisscreenisina‘View’ Mode.

SCREEN OPTION 2 - ACQUISITION/INGRANT

il: 3440/facso3270_ses - 551

SCREEN
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Select PF3 to input required Ingrant Renewal data.

Input the following fields under “ ACQUISITION” and “INGRANT” as appropriate.

Acq Cont No — renewal contract number
Effective Date — must be entered
Expiration Date — must be entered
Maximum Term — must be entered

Rent Paid — if applicable

NOTE: The above procedure does not apply to Foreign Military Rights Agreements
renewal of Ingrant Property. In thisparticular example, changes are not required.

This completes the procedure for reporting DON Ingrant Class 2 Renewal.
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REPORTING DON OWNED CLASS 1 PROPERTY
Add a New Property Record (PR)

Thisisthe NITC Database Menu Screen. This screen provides aview of al functions
accessi ble to you. The functions displayed on the screen should match the list of

functions given to you by the NITC Database Group. If thelist exceeds 15 functions, you
will not be able to view them all on one screen. Press“ENTER” and the remaining
functions will be displayed on the screen. If you do not have any more functions, a
message will be displayed at the bottom of your screen indicating “THIS IS THE LAST
PAGE OF YOUR MENU”. If you press ENTER while on this last screen, the system
will automatically page backwards.

NITC DATA BASE FUNCTIONS MENU

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551
ile Edit Settings Help
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There arefour columns on this screen:

Function (FN): Function Number

Type of access: View, Change, Add, Print, etc.

Description: Name of functions

Program: Identification number of program that executes the function

Typein the function number at “FN” under the Description Column for “NFA Class 1
Cost Data Transactions’. PressENTER key. Thiswill take you to the first procedure to
add anew PR (acquisition) for a Class 1 facility.
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Thisisthe“"CLASS 1 COST DATA TRANSACTIONS’ screen used for reporting
acquisitions, correction and capital improvement costs.

NOTE: Messageswill appear at the bottom of the screen providing you with ongoing
status of your data entry. Messagesinclude “COST DATA TRANSACTIONS WERE
ADDED TO THE DATABASE”, “UIC NOT IN MAGIC”, “PRNO EXISTS—ACTION
TYPE CANNOT BE 1 (ACQUISITION)”, etc.

CLASS 1 COST DATA TRANSACTIONS
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Input the following fields under “COST DATA TRANSACTIONS’:

Activity UIC

PR NO

Deta Cost (acquisition cost)

Action Type- 1 (acquisition)

Cost Chg Eff Date - BOD

Cost Reference Doc - Contract Number/Project Number/Job Order Number, etc.

Press ENTER key.

Edit message will appear on the bottom of the screen requesting review of cost data
information.

Press ENTER key to confirm review.
Thefollowing will appear on the bottom of the screen “COST TRANSACTIONS WERE

ADDED TO THE DATABASE” to confirm that the cost data information has been
accepted.

CLASS 1 COST DATA TRANSACTIONS

v 1 - OC:/"webConnect - sw3270-gwl._mech_diza_mil: 3440/facz03270_ses - S5L
||l File Edit Setiings Help

IONS WERE ADDED TCO THE DATE

FF1 FF2 PF3 PF4 REE FFE FF7 PFS FF3 FF10
PF11 FPF12 FF13 FF14 FPF15 FF16 FF17 FF18 PELS FFz0
PF21 PF22 FF23 PF24 PA1 P&z P43 Clear Feset Enter

ErEOF ErInp Dup Fid b ark SpszRg At Inzert Home

gstart] | & <1 D& 2 || &0 x| Ari]lorw. 5| @] 0] [ WLEHE SAR@ESE e

81



Return to the NITC Database Functions Menu Screen by sdecting PF2. Typein the
function number “FN” from the Description Column for “NFA Class 1 Property Record”.
PressENTER key. Thiswill take you to the next procedure to complete a PR for Class 1.

This screen provides the user with a menu of all the options available to access a PR on
line.

SCREEN OPTION 0 -MENU AND CONTROL INFORMATION

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L

| I File Edit Settings Help

1 LG

BCREEN OFPTION ) L IETICN

L IHN

GENERAL RE

[, IR S o I

-1 &

UIC/ PR NUMEEER

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E
PF21 PF22 PF23 PF24 Pad P&z

ErEOF Erlnp Dwp Fld b ark SwzFg At

dstan| | @ <19 QB m || &0 A Ariflww. €] @]

Input the following fields:

Screen option 1
uIC
PR NO

Press ENTER key.
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This screen definesthe “LOCATION” and “GENERAL INFORMATION” of aPR and
alowsthe user to view the data.

Thisscreenisina‘View' mode.

SCREEN OPTION 1- LOCATION AND GENERAL INFORMATION

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L
| File Edit Settings Help

VIEW

00001

ITSITION

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

W a3PM

Bs|| € QOB D || 2| B Arlow el @R DB SRR

Select PF3 to input required “LOCATION” and “GENERAL INFORMATION” data.
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Input the following field: SPEC AREA (Special Area) - if applicable
Input the following fields under “LOCATION”:

Country - not applicable

State - not applicable*

County - not applicable

City - not applicable*

Map Grid —if applicable

Rptg Clmt UIC - computer generated from Maint Resp UIC
Former UIC - not applicable to new PR

*NOTE: These are not required fields as they are computer generated from the Activity
UIC. If aSpecial Areaisused, the County and City Codes may be different from what is
computer generated and must be verified and changed if applicable.

Input the following fields under “GENERAL INFORMATION”:

Facility Type — computer generated after all screens are generated

Action - not applicable

Housing — must be entered. If facility isin support of Housing, this must be
“Yes'.

PR Review Date - not applicable to acquisitions

Facility Name — must be entered

PR Last Updated - computer generated from date of latest entry

Press ENTER key.

SCREEN OPTION 1- LOCATION AND GENERAL INFORMATION

1 - 0C:-/fwebConnect - sw3270-gwl_mech._disa mil:3440/facso3270.ses - 551
|| File Edit Settings Help

423 BEEN UFDATED ***

FF1 PFZ PF3 FPF4 PF5 PFE PF7 FF2 PF3 PF10
PF11 PF12 PF13 PF14 FF15 PF16 PF17 PF18 PF19 PF20
PF21 PF22 PF23 PF24 Pal Paz2 PA3 Clear Reset Enter

Er EQOF Erlnp Dp Fld Mark SyzRg Alth Inzert Home

Bson]| | @ 5O DB || £10 | B | Aniflww elr | B B || D@ SRR swmrn




Input Screen Option 2.

Press ENTER key.

This screen definesthe“ ACQUISITION” and “INGRANT” data of aPR. “INGRANT”
datais not applicable to DON owned facilities.

Thisscreenisin a‘View' mode.

ile Edit Settngs Help

JETICH IF
B PF14

PR NO. .

SCREEN OPTION 2- ACQUISITION/INGRANT

1 - OC:/"wWebConnect - sw3270-gw1. mech_diza_mil:3440/facz03270 ses - S5L

100001

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

Astet| | @19 DB 2 || 0] A Arflw. @F @ ] [BLEBEN SARDIS srv

Sdlect PF3 to input required “ ACQUISITION” data

85



Input the following fields under ” ACQUISITION”:

Estate Code — Select from List of Permanent Acquisitionsin P-78
Acq Cont No - must be entered

Acq Date — must be entered

Govt Cost - computer generated from Class 1 Cost Data Transactions
Land CCN - must be entered. Sdlect from list in P-72

PR Last Updated - computer generated from date of latest entry

Press ENTER key.

SCREEN OPTION 2- ACQUISITION/INGRANT

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

|l File Edit Setiings Help
VIEW

PORT HUENEME CA PR NO.. 100001

JPTION IF D

13 BEEN UEPDATELD ***

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

st @I Q@B L || £ B | Brilfow. 15 @] # ] OB SARDYB s

Input Screen Option 3.

Press ENTER key.

86



This screen defines “EXCESS/DISPOSAL” and “GENERAL REMARKS’. Thereisno
need to input Excess/Disposal data for a new PR.

Thisscreenisin a‘View' mode.

SCREEN OPTION 3 -EXCESS/DISPOSAL AND PR GENERAL REMARKS

- OC:/WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551

File Edit Settings Help

VIEW

PR NO... 100001

(PF7 - PFE - PEF10) ---= \E = <--- PFll - EF14)

IF LE \E
FF10=TOP FEF11l

OT FOUND FOR THIS UIC *+*

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17
PF21 PF22 PF23 FF24 P P&z P&3

ErEOF Erlnp Dup Fid kark SwzFg At Ingert

#stat|| @1 Q@B || £ B | Brillww. &5 ] @kl

Select PF 14 to add any necessary remarks.
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Thiswill takeyou tothe “CICS TEXT EDIT UTILITY” screen that will be blank. At
this point, you may begin entering any necessary remarks about the PR. PF edit keys are
displayed on the bottom of the screen.

CICSTEXT EDIT UTILITY

1 - OC:/"WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551
|| File Edit Setings Help

Land purct

LETE
AFT PF11=8TORE/WORDWRAPR

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

s | @519 DA L || &0 A &riffww. & W@ WLEHE SARDYB saoru

Select PF2 to save/accept “GENERAL REMARKS' on PR.
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This screen displays the newly added “GENERAL REMARKS’.

SCREEN OPTION 3 -EXCESS/DISPOSALS AND PR GENERAL REMARKS

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L

il File Edit Settings Help

oDl VIEW

Fr NO... 100001

GENEFATL REMA <-—-— PFll - EF1l4)

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

#stat| | @ <1 O DB L || E0se] EFa. | mrvic. | g1 |[gh1 - L RO%T rorm

Input Screen Option 4.

Press ENTER key.
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This screen defines* MEASUREMENTS’ (in English and Metric) of the PR.
Thisscreenisina‘View' mode.

SCREEN OPTION 4 - MEASUREMENTS

0C:/MwebConnect - sw3270-gwl_mech. disa mil: 3440/facs03270 sez - S5L
File Edit Settings Help

DE1 VIEW

PORT HUENEME CA ... 100001

s UREMENT &

CQPTION IF
E

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

st @I Q@B L || &0 S| Arilfow. EF. W # ] | @LE

Sdlect PF3 to input required “ MEASUREMENTS’.
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Input the following fields under “ MEASUREMENTS':

Improved Acres - as applicable
Semi-Improved Acres - as applicable
Unimpv Acres - as applicable

Other Acres - as applicable

Total Acres- must be entered

NOTE: Measurements can be entered in English or Metric.

Press ENTER key.

SCREEN OPTION 4 - MEASUREMENTS

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L
ile Edit Settngs Help

VIEW

PORT HUENEME CA FF .. looool

500.00

EEEN UPDATED, ) 0 QUAL TOTAL

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

o] €90 0@ || 2w B Arfn. or] B8] DK SARO

Select Screen Option 5.

Press ENTER key.
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This screen defines“FLOOD PLAINS” and “CONTAMINATED SITES’ (in English
and Metric) of aPR.

Thisscreenisina‘View' mode.

SCREEN OPTION 5—-ENGLISH/METRIC REAL ESTATE MEASUREMENTS

i1 - 0C:/webConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551

File Edit Settings Help

DF1 VIEW
PF KEY:
T

T IF DESIRED ENTER

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

dstan| | @19 QB m | &0 A | Ariflww. eF ] @] @] |[@LEHKE S0

Select PF3 to enter appropriate changes.
Select Screen Option 6.

Press ENTER key.
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This screen provides “REAL ESTATE SUMMARY MAP” information.

Thisscreenisin a‘View' mode.

SCREEN OPTION 6 —REAL ESTATE INFORMATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

| File Edit Settings Help
VIEW

T HUEMNEME FER .. looool

FORMATTION

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

s @519 QA 2 || &0 A &riffww. & W] # ] WLEHE SARDYB saru

Select PF3 to input appropriate changes.
Select Screen Option 7.

Press ENTER key.
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This screen defines“UTILIZATION” of the land.

Thisscreenisin a‘View' mode.

SCREEN OPTION 7 - UTILIZATION

0OC:/MwebConnect - sw3270-gwl _mech. disa mil: 3440/facs03270 ses - S5L

File Edit Settings Help

VIEW
D
PR NO. .

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

Sow| @O PE L o Ac| Aullpw er R || GLE 2% smn

Sdlect PF4 to input therequired “UTILIZATION” data.
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Input the following fields under “UTILIZATION":

User(s) — computer generated from UIC/OG
UIC/OG - must be entered
ArealAcres - must be entered

ArealHectares - computer generated from “ Area/Acres’ field.

Press ENTER key.

SCREEN OPTION 7 - UTILIZATION

- OC:/WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551

e

VIEW

PR NO. .

EEY IN MNEW C
EF3
PF14

: HAVE EEEN ADDED ***

100001

s @519 QA 2 || &0 A] &riffww. & # | #] @k

This compl etes the process for adding a DON Owned Class 1 PR.

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home
81k S
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REPORTING DON OWNED CLASS1 CAPITAL IMPROVEMENTS

Typein the function number at “FN” under the Description Column for “NFA Class 1
Cost Data Transactions’. Press ENTER key. Thiswill take you to the first procedure to
report a Capital Improvement.

Thisisthe“CLASS 1 COST DATA TRANSACTIONS" screen used for reporting

acquisitions, correction and capital improvement costs. These cost transactions keep

track of all the costs against a facility.

NOTE: Messageswill appear at the bottom of the screen providing you with ongoing

status of your data entry. Messagesinclude “COST TRANSACTIONS WERE ADDED

TO THE DATABASE”, “UIC NOT IN MAGIC”, “PRNO EXISTS—-ACTION TYPE

CANNOT BE 1 (ACQUISITION)", etc.

CLASS 1 COST DATA TRANSACTIONS

+1 - OC:/MwebConnect - sw3270-gwl_mech_disa.mil: 3440/facs03270_ses - SSL
||| File Edit Setings Help

FF1 FF2 PF3 PF4 PF5 FF& FF7 PFa PFg PF10
FF11 FFi2 FFiz FF14 FF15 FF1G FFi7 FF1g FF13 FF20
FF21 FF22 FF23 PF24 Pl P2 [ Claar Risset Enter

ErEOF Erlnp

Ciup

Fld b ark.

Akt

Irsert

Horne

st | & =1 D B || £ A Ar]lpew. @r | @ ] [ @R EE SAR@E%E e

Input the following fields under “COST DATA TRANSACTIONS':

Activity UIC
PR NO

Delta Cost — Cost of Capital Improvement
Action Type - 2 (Capital Improvement)

Cost Chg Eff Date - BOD
Cost Reference Doc - Contract Number/Project Number/Job Order Number, etc.

Press ENTER key.
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Edit message will appear on the bottom of the screen requesting review of cost data
information.

Press ENTER key to confirm review.

The following will appear on the bottom of the screen “COST TRANSACTIONS WERE
ADDED TO THE DATABASE” to confirm that the cost data information has been
accepted.

Sdlect PF2 to exit.

CLASS 1 COST DATA TRANSACTIONS

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

1 File Edit Settings Help

ENDING

T REFEREI
000 ne871

O AND HIT EF14

ICNE WERE ADDED TCO THE DATABASE.

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

Mstat| | @ 19 DB L || £luse] 1R [[ywi -] WL DS RAESE s
Type in the function number “FN” from the Description Column for “NFA Class 1

Property Record”. PressENTER key. Thiswill take you to the next procedure to
complete a PR for Class 1.
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This screen provides the user with a menu of all the options available to access a PR on
line.

SCREEN OPTION 0 —-MENU AND CONTROL INFORMATION

- OC:/WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551

|| File Edit Setings Help

EF

UIc. .

EEN OFTION

) GENERAL REM

[, IR S N %

-1

ENTE
F

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

s @519 QA 2 || &0 A] &rifwrw. @ W] @] QLB SR

Input the following fields:

Screen option 3
uIC
PR NO

Press ENTER key.
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This screen defines “EXCESS/DISPOSAL” and “GENERAL REMARKS’. Thereisno
need to input Excess/Disposal data for a new PR.

Thisscreenisina‘View' mode.

SCREEN OPTION 3 -EXCESS/DISPOSAL AND PR GENERAL REMARKS

i1 - DL AA shlonnect - aw32 T owl mech des mil 34400 pcen 3270 2ex - 551
Fis Eci Sakiage Help

FF] FF2 FF3 | FFd | FFE e E PF? FFa FF3 FF10

| Pl P12 FFiz FFIL [ Can PFIE FEIT Al PF13 Ffz

| FEEl P PRz =0 ] Al Fad 7 Tl Fai Eriss
E/EOF Bl e | FHWak._ | SwAg il Trcml T

st ] | E D PR | ey | e | Eliei | Srcs | Ejrecso (@0 -0, R oc | K DR me

Select PF 14 to add any necessary remarks.
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Thiswill take you tothe“CICS TEXT EDIT UTILITY” screen that will be blank. At

this point, you may begin entering any necessary remarks about the PR. PF edit keys are
displayed on the bottom of the screen.

CICSTEXT EDIT UTILITY

1 - OC:/"WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551

|| File Edit Setings Help

IT UTILITY
ENERAL

ool

EF5=DELETE
AT

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

st @I Q@B || £ B Brilfow. 15 @] # ] OB SARDYB sarm

Select PF2 to save/accept “GENERAL REMARKS' on PR.
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This screen displays the newly added “GENERAL REMARKS’.

SCREEN OPTION 3 - EXCESS/DISPOSAL AND PR GENERAL REMARKS

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L

|| File Edit Settings Help

Land purc

Capital Impro

\EEN CPTICHN. ..
) “REEHN. ..
Fr NO... 100001

oL PR..

:-—— PFll - PF14)

0,000 of land

. ENTEF: UTE
OTTCM PF14=CHG R

1: oo 1t

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

st | @ <1 O ® B 2 || &0 E1ra. | wymic. | 1 [[a

VLB HASRABE e

This compl etes the process of reporting Capital Improvementsto DON Owned Class 1.
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REPORTING DON OWNED CLASS 1 NEW OUTGRANTS

From your menu select the “NFA Class 1 and 2 Outgrant”. Thiswill take you to the
procedure to report an Outgrant. This screen defines all the contractual data for an
Outgrant.

NFA CLASS 1 AND 2 OUTGRANT

OUTGRANT ID..

)
kvl
5
&

T TO BE VIEWED.
PF4=ADD

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] @USEI'HfUImaIiDI’]-MiD[D.. ! é_jfacsﬂ Secure Web Ac. 1 i1 - OC:AMwebConnect - 1 #@1 - OC:/AwebConnect - ..“WHiclosull Word - N... |® 11:30 AM

Input the following fields under “CONTRACTUAL DATA™:

uIC

PRNO

Outgrant ID —“ AA” (An outgrant identifier is a dual purpose coding device to
identify the outgrant record and the outgrantee. The initial outgrant for a facility is
identified with code AA.  All subsequent outgrants may be identified with a
sequential code from the series of alphabetic codesi.e. AB, AC, AD, €tc.)

Press ENTER key.
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A warning message “NO OG DATA FOR ENTERED UIC/PRNO/OGID” will appear.

NFA CLASS 1 AND 2 OUTGRANT

i1 - 0C:/webConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551

||/ File Edit Settings Help

1 VIEW

PR NO.. 100001 otr VANT TID. .

N TR

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

Msat] | E 51O DB L || &l B [irwi 1| H0 - WD RAES e
Select PF4 to add applicable “CONTRACTUAL DATA”.

Press ENTER key.
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This screen provides the completed Outgrant.

NFA CLASS 1 AND 2 OUTGRANT

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L

|| File Edit Settings Help

VIEW

NGO, . 100001 oUTe

ol A T
'ORT HUENEME

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

dstan| | @ <1 O © B 2 || &0 &V |[aymi @1 # -] (P E RS RABE rurd
Select PF2 to return to main menu.
Typein the function number at “FN” under the Description Column for “NFA Class 1

Property Record”. PressENTER key. Thiswill take you to the next procedure to report
an Outgrant.
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This screen provides the user with amenu of all the options available to access a PR on
line.

SCREEN OPTION 0 -MENU AND CONTROL INFORMATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551
File Edit Settings Help

ILITY

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

Bsa]| & 5O O @ 2 || 210 B | Anflmn EF| B #1] | DLEE SAR

Input the following fields:

Screen option 7
uiC
PR NO

Press ENTER key.
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This screen defines“UTILIZATION” of the land.

Thisscreenisin a‘View' mode.

SCREEN OPTION 7 - UTILIZATION

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L
File Edit Settings Help

VIEW

PR NO.. 100001

UTE ( : ) DELETE PFY EFE8=NEXT
PF1l1= ) T PF1l 1T ID=

HAVE EEEN ADDED

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

s @ IO DEA 2 || &0 A Arilfwrm. EF @ @] WL

SRR

Sdlect PF4 to input therequired “UTILIZATION” data.
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Input the following fields under “UTILIZATION":

UIC/OG - Outgrant Identifier must be entered
ArealAcres - must be entered
ArealHectares - computer generated from “ Area/Acres’ fidd.

NOTE: Screen 7 total acres must equal to screen 4 total acres. Asyou add a new
Outgrant, be sure to decrease the Outgrant acreage from acreage of the appropriate
User/UIC. Normally, thiswould be the Activity UIC.

Press ENTER key.

SCREEN OPTION 7 - UTILIZATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

|| File Edit Setings Help
AGE SCREEN
NCEC PORT HUENEME PR NO.. 100001
> PO HUENEME 2 23 400

OF PORT HUENEME 1o0.00

EEN COPT

HAS EBEEEN UEPDATED **+

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter
ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home
#stat|| @ 1D DB L || Eluse] BV (w1 A1 | WD RDREE rasPu

This completes reporting a DON Class 1 Outgrant.
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REPORTING DON OWNED CLASS 1 OUTGRANT RENEWALS

From your menu select the “NFA Class 1 and 2 Outgrant”. Thiswill take you to the
procedure to report an Outgrant. This screen defines al the contractual data for an
Outgrant.

Press ENTER key.

NFA CLASS 1 AND 2 OUTGRANT

VIEWED.
oo

PF1 FF2 PF3 PF4 PF5 PFE PF? PFE PF3 PF10 %
PF11 PF12 PF13 PF14 PF15 PF1& PF17 PF18 PF19 PF20 a
PF21 PFa2 PF23 PF24 P&l FAZ PAZ Clear Reset Enter @

ErEOF Erlnp Dup Fld Mark Syz Rg Attn Insert Hame =

il Start ;l g % @ @ }] @USEI'HfUImaIiDI’]-MiD[D.. ! é_jfacsﬂ Secure Web Ac. 1 i1 - OC:AMwebConnect - 1 #@1 - OC:/AwebConnect - ..“WHiclosull Word - N... |® 11:30 AM

Input the following fields under “CONTRACTUAL DATA™:

uIC

PRNO

Outgrant ID —“ AA” (An outgrant identifier is a dual purpose coding device to
identify the outgrant record and the outgrantee. The initial outgrant for a facility is
identified with code AA.  All subsequent outgrants may be identified with a
sequential code from the series of alphabetic codesi.e. AB, AC, AD, etc.)

Press ENTER key.

108



This screen definesthe “CONTRACTUAL DATA” of an Outgrant.

NFA CLASS 1 AND 2 OUTGRANT

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L

[l File Edit Settings Help

VIEW

PR NO.. 100001 OUTGER

N TER 2 T
T HUENEME

IT TO EE VIEWED.
PF4=ADD

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter
ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home
Hsan] | & 19 @ B 21 || &use] & |liywi. g1 81 PO RABE raaru

Sedlect PF3 to make necessary changes.
Press ENTER key.

This completes the procedure for renewing an Outgrant.
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REPORTING DON OWNED CLASS 1 OUTGRANT TERMINATION

Return to the NITC Database Functions Menu Screen by sdecting PF2. Typein the
function number “FN” from the Description Column for “NFA Class 1 Property Record”.
PressENTER key. Thiswill take you to the next procedure to terminate an Outgrant.

This screen provides the user with a menu of all the options available to access a PR on
line.

SCREEN OPTION 0 -MENU AND CONTROL INFORMATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

||| File Edit Setings Help

UIc. .

3CREEN COPTION

TOM

) PROPERTY RE \D ZENEPAL REDMS

[T 5 T o B

o

=1

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

HMsan| | & 519 @& 2 || &0 A.| &riffww. &F.| #1]:

Input the following fields:

Screen option 7
uIC
PR NO

Press ENTER key.
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This screen defines “UTILIZATION” of the land.

Thisscreenisin a‘View' mode.

SCREEN OPTION 7 - UTILIZATION

v 1 - OC:/ M ebConnect - sw3270-gwl_mech_diza.mil: 3440/facso3270 ses - 55L

|/ File Edit Settings Help

PR NO.. 100001

400.0
FORT HUENEME 100.00

PREV PFE=NEXT

CORD HA3 EEEN UFPDATED ***

PF1 PF2 PF3 PF4 PF5 PFE PF7 PFg PF3 PF10
PF11 PE]2 PF13 PF14 PF15 PF16 PF17 PF18 PF19 PF20
PF21 PF22 PF23 FPF24 P FPAZ PA3 Clear Reset Enter

ErEOF Erlnp Dup Fld Mark Syz FRg Altn Inzert Home:

o] €10 DAz | £l | 2 (e g1 [ B VB HASROBE e

To terminate an Outgrant, the appropriate Outgrant ID must be on the screen. Select PF6
to delete Outgrant information. After pressing the PF6 key, arrow down to the
appropriate Outgrant ID and space out the applicable Outgrant ID. A warning
“ENSURE THIS IS THE RECORD YOU WANT DELETED” will appear at the bottom
of your screen. If thisisthe correct item to delete, press ENTER key.
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This screen defines the Outgrant Termination and adjustment of acreage to existing user.

Once an Outgrant has been terminated, the terminated acreage must be added back to an
appropriate User/UIC. Normally, thiswould be the Activity UIC.

SCREEN OPTION 7 - UTILIZATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

1 File Edit Settings Help

PR NO.. 100001

o BPCORT

HAVE BEEN ADDED ***

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

S €90 0@ e A Al Lr A 8] VB SRR

This compl etes the procedure for terminating an Outgrant.
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REPORTING DON OWNED CLASS 1 EXCESS

Type in the function number “FN” from the Description Column for “NFA Class 1
Property Record”. PressENTER key. Thiswill take you to the next procedure to report
excess information.

This screen provides the user with a menu of all the options available to access a PR on
line.

SCREEN OPTION 0 -MENU AND CONTROL INFORMATION

i1 - 0C:/webConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551

| File Edit Setings Help

1 LG

BCREEN OFPTION

[, IR S o I

7
i

NUMEER

ENTER
EEY:

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

Astet| | @19 DB L || 0] A Ariflow. @F @ ] [BLEEN SARDIB sxvev

Input the following fields:

Screen option 3
uIC
PR NO

Press ENTER key.
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This screen defines “EXCESS/DISPOSAL” and “GENERAL REMARKS”.

Thisscreenisin a‘View' mode.

SCREEN OPTION 3 -EXCESS/DISPOSAL AND PR GENERAL REMARKS

0OC:/MwebConnect - sw3270-gwl _mech. disa mil: 3440/facs03270 ses - S5L

File Edit Settings Help

VIEW

PR NO... 100001

AT, METHOD CoOD
FD DI
T

(FF7 - PF8 - PF1l0) ---% <--- PFll - PF14)

CQFTION IF DE
FF10 O

oOT FOUND

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

s | & 519 QA L || &0 A] &riffww. &F. w1 W] LB S aae

Sdect PF3 to add “EXCESS’ information.
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Input the following fields under “EXCESS/DISPOSAL”:

Excess Action Code — Sdlect from List of Excess codes from the P-78
Excess Date — as applicable

Press ENTER key.

SCREEN OPTION 3 -EXCESS/DISPOSAL AND PR GENERAL REMARKS

i1 - 0C:/webConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551

||/ File Edit Settings Help

oooDl  WVIEW

Fr NO... 100001

GENEFRAL RE

0,000 of

U, U

QOEFTIC
PFE=NEXT FPF10

THE GENERAL REMA

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17
PF21 PF22 PF23 FF24 P P&z P&3

ErEOF Erlnp Dup Fid kark SwzFg At Ingert

Hsan] | & 1O © B 2 || &0 EF0. | Wrmic.| - [l

This compl etes the process for reporting DON Owned Class 1 Excess.
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REPORTING DON INGRANT CLASS 1 PROPERTY
Add a New Property Record (PR)

Thisisthe NITC Database Menu Screen. This screen provides aview of all the functions
to which you have access. The functions displayed on the screen should match the list of
functions given to you by the NITC Database Group. If thelist exceeds 15 functions, you
will not be able to view them all on one screen. Press“ENTER” and the remaining
functions will be displayed on the screen. If you do not have any more functions, a
message will be displayed at the bottom of your screen indicating “THIS IS THE LAST
PAGE OF YOUR MENU”. If you press ENTER while on this last screen, the system
will automatically page backwards.

NITC DATA BASE FUNCTIONS MENU

1 - OC:/"WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551
ile Edit Settings Help

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

s | & 519 DA 2 || &0 A] & wm] @F. [amr . @] LB SORDYB saru

There are four columns on this screen:

Function (FN): Function Number

Type of access: View, Change, Add, Print, etc.

Description: Name of functions

Program: Identification number of program that executes the function.

Typein the function number at “FN” under the Description Column for “NFA Class 1
Cost Data Transactions’. PressENTER key. Thiswill take you to the first procedure to
add anew PR (acquisition) for a Class 1 facility.
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Thisisthe“CLASS 1 COST DATA TRANSACTIONS" screen used for reporting
acquisitions, correction and capital improvement costs. For Class 1 Ingrant Property, this
screen is used only to create new Property Records for acquisitions and not used to report
acquisition, correction or capital improvement costs.

NOTE: Messageswill appear at the bottom of the screen providing you with ongoing
status of your data entry. Messagesinclude “COST TRANSACTIONS WERE ADDED
TO THE DATABASE”, “UIC NOT IN MAGIC”, “PRNO EXISTS—ACTION TYPE
CANNOT BE 1 (ACQUISITION)", etc.

CLASS 1 COST DATA TRANSACTIONS

+1 - OC:/MwebConnect - sw3270-gwl.mech_disa mil: 3440/facs03270_ses - S5L
Edit Settings Help

ENTER E:
LT iT REFERENCZE DOC.

FF1 FPF2 FF3 FF4 FPFS FFE FF7 FPFa FF3 FF10
FF11 PF12 FF13 FF14 PF15 FF16 FF17 FF18 FF13 FPF20
FF21 PF22 PF23 PF24 P P&z Pa3 Clear Reset Enter

ErEOF Erlnp Dup Fld b4 ark, Spz Hg Fatidet Inzert Home

st | & 51 @ B B 2 || £ A | An]lpew. EF | B #0 ] | @RER S SOR@ESE s31ru

Input the following fields under “COST DATA TRANSACTIONS':

Activity UIC

PR NO

Delta Cost - not applicable*

Action Type- 1 (acquisition)

Cost Chg Eff Date - BOD

Cost Reference Doc - Contract Number/Project Number/Job Order Number, etc.

*NOTE: DetaCost isnot applicable to Ingrant Property as this cost pertains only to
DON Owned properties. DON does not own Ingrant Property but has accounting
responsibility. Ingrant Property isreferred to as“ Temporary Acquisitions’.

Press ENTER key.
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Edit message will appear on the bottom of the screen requesting review of cost data
information.

CLASS 1 COST DATA TRANSACTIONS

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

E ADD
P F:E
ACTIVITY UIC..

REFERE

REVIEW
ENTER TO

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

san] | & 51O © B 2 || EUserl | @Facs. | -0 [T - BrMiee. | [ WLEHDSORES sxsru

Press ENTER key to confirm review.
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Thefollowing will appear on the bottom of the screen “COST TRANSACTIONS WERE
ADDED TO THE DATABASE” to confirm that the cost data information has been
accepted.

Press ENTER key.

CLASS 1 COST DATA TRANSACTIONS

i1 - 0C:/webConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551

||/ File Edit Settings Help

EFF LDATE 2 BTN REFERENC
oot

WERE ADDED TO THE DA

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

stat| | € 1 DB Ly || Eluser| Ejracs. | g oo | g o[y i . |[@LER

SO QES M
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Return to the NITC Database Functions Menu Screen by sdecting PF2. Typein the
function number “FN” from the Description Column for “NFA Class 1 Property Record”.
Thiswill take you to the next procedure to complete a PR for Class 1

Press ENTER key.
SCREEN OPTION 0—MENU AND CONTROL INFORMATION

i1 - 0C:/webConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551
||/ File Edit Settings Help

e
kS

-1 &

. NUMEER

MEEF
ENTER 2 =

EEY:

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

Astet| | @19 DB L || 0] A Ariflow. @F @ ] [BLEEN SARDIB sxvev

This screen provides the user with a menu of all the options available to access a PR on
line

Input the following fields:

Screen option 1
uIC
PR NO

Press ENTER key.
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This screen definesthe “LOCATION” and “GENERAL INFORMATION” of aPR and
alowsthe user to view the data.

Thisscreenisin a‘View' mode.

SCREEN OPTION 1- LOCATION AND GENERAL INFORMATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551
[[IFile Edit Settings Help

PR NO.. 100001

PR LA3T UEPDATED. . T2 2000

CONTROL L
PFZ=EXTIT

** NGO UTIL

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

I

#stat| | @ 1O DB L || Euserl | E1Facs.| 1 -0c| 100 (g Mier . |

Select PF3 to input required “LOCATION” and “GENERAL INFORMATION" data.
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Input the following field: SPEC AREA (Special Area) — if applicable

Input the following fields under “LOCATION”:

Country - not applicable

State - not applicable*

County - not applicable

City - not applicable*

Map Grid —if applicable

RPTG CLMT UIC - computer generated from Maint Resp UIC
FORMER UIC - not applicable to new PR

*NOTE: These are not required fields as they are computer generated from the Activity
UIC. If aSpecial Areaisused, the County and City Codes may be different from what is
computer generated and must be verified and changed if applicable.

Input the following fields under “GENERAL INFORMATION”:

Facility Type — computer generated when all screens are compl eted
Action - not applicable

Housing - defaultsto “No”. If facility isin support of Housing, this must be
changed to “Yes’

PR Review Date - not applicable to acquisitions
Facility Name — must be entered
PR Last Updated - computer generated from date of latest entry

Press ENTER key.

SCREEN OPTION 1-LOCATION AND GENERAL INFORMATION

i1 - OC:/ webConnect - sw3270-gwl.mech.d, :3440/facsoF270.5es - SSL
Edit Setings Help

EE =
ENTER=EIX E =B FPF13=FRNO

SCREEN OF

O. . 100001

TN MNEW = L 4 =3=% COPTION IF

% EEEN UFDATED ***

PF2 PF3 PF4 PFS PFE FF7

PFE11

FFi2 FF13 FF14 PF15 FF1E FF17

PE21

PF22 PF23 PF24 Pa Paz Pag

Er EOF

ErInp Dup Fld b ark Sys Rg Abtn Insert

Mstart||| & <1 D D BN 2 || &)useri | EFacs. | R -oc | =R -0 |[mrwier . [T

DS TREE S 4B3PM

Input Screen Option 2.

Press ENTER key.
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This screen definesthe“ ACQUISITION” and “INGRANT” data of a PR.

Thisscreenisin a‘View' mode.

SCREEN OPTION 2 - ACQUISITON/INGRANT

v 1 - OC:/MwebConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 55L

File Edit Setting: Help
21 TIEW g i \EEN OPT

NO.. 100001

PTICHN IF DE
FF14

11Jam00 16

PF1 PF2 PF3 PF4 PF5 PFE PF7 PFg PF3 PF10
PF11 PE]2 PF13 PF14 PF15 PF16 PF17 PF18 PF19 PF20
PF21 PF22 PF23 FPF24 P FPAZ PA3 Clear Reset Enter

ErEOF Erlnp Dup Fld Mark Syz FRg Altn Inzert Home:

#stat] | @ <1 OB 21| £l | E)Facs. | g1 -0c | A1 -0 [y Micr. || WL[E

Select PF3 to input required “ ACQUISITION” and “INGRANT” data.
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Input the following fields under “ ACQUISITION” and “INGRANT”:

Estate Code - Sdect from List of Temporary Acquisitions from P-78

Appr/Est Value - after valueis entered, presstab key and typein “A” for Actua
or “E” for Estimate.

Acq Cont No - must be entered

Appr/Est Date - must be entered

Acq Date - must be entered

Effective Date - must be entered

Expiration Date - must be entered

Maximum Term - must be entered

Reference PR No - if applicable

Rent Paid - if applicable

Land CCN - must be entered. Sdlect from list in P-72
DOD Ingalation - must be entered

EFD/Orig Cont No - Same as Acg Cont No

PR Last Updated - computer generated from date of latest entry
Lessor Name - if applicable

Press ENTER key.

SCREEN OPTION 2 - ACQUISITON/INGRANT

1 - OC:/"webConnect - sw3270-gwl_mech_diza mil: 3440/faczs03270._ses - 55L
|| File Edit Setings Help

. . 100001

» HA3 BEEEN UPDATED **+* 11Jamo0 17:

FF1 FF2 PF3 PF4 REE FFE FF7 PFS FF3 FF10
PF11 FPF12 FF13 PF14 FPF15 FF1E PF17 FF18 PF19 FF20
PF21 PF22 FPF23 FPF24 PA1 PaZ2 P43 Clear Reset Enter

ErEOF Er Inp Diup Fid b ark Spsz Rg Altn Inzert Home

st | @ <1 @ D B 2 || EYusert| Elracs. | g1 oo | g oc [y Mier.. | @B QSR B S s1z2PM

Input Screen Option 3.

Press ENTER key.
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This screen defines “EXCESS/DISPOSAL” and “GENERAL REMARKS’. Thereisno
need to input Excess/Disposal data for a new PR.

Thisscreenisin a‘View' mode.

SCREEN OPTION 3 -EXCESS/DISPOSAL AND PR GENERAL REMARKS

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L

File Edit Settings Help

VIEW

FR NO... 100001

(FF7 - PFE - PFl0) ---> GENERAL REM:

CPTICN IF DE 3
OF PPl

oT FOUND FOR TH

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

sat] | & <1 Q DB L || Eluserl| E1Facs.| 100 A oc [ mior . | WL EH@SARES s

Sdlect PF14 to add any necessary remarks.
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Thiswill take you tothe“CICS TEXT EDIT UTILITY” screen that will be blank. At
this point, you may begin entering any necessary remarks about the PR. PF edit keysare
displayed on the bottom of the screen.

CICSTEXT EDIT UTILITY

1 - OC:/"WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551
|| File Edit Setings Help

T EL LT
A

Ingranted land for !

o1o

LETE
AFT PF11=8TORE/WORDWRAPR

11 JANO0 17: 1!
u]

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

#stat| | @ 41D DB L || Euserl| E1racs. | 1 00| 00 [ Mier. | WG EH@SOREE s1erm

Select PF2 to save/accept “GENERAL REMARKS' on PR.
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This screen displays the newly added “GENERAL REMARKS’.

SCREEN OPTION 3 -EXCESS/DISPOSAL AND PR GENERAL REMARKS

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L

il File Edit Settings Help

oDl VIEW

Fr NO... 100001

<--— PF1l - PF14)

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

B19PM

sat] | & 51O DB L || Euserl| E1Facs..| 100 1 oc (M. || @B H@SAREE

Input Screen Option 4.

Press ENTER key.
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This screen defines* MEASUREMENTS’ (in English and Metric) of the PR.

Thisscreenisin a‘View' mode.

SCREEN OPTION 4 - MEASUREMENTS

0OC:/MwebConnect - sw3270-gwl _mech. disa mil: 3440/facs03270 ses - S5L

File Edit Settings Help
E1l VIEW
FR NoO... 100001

ME N

COPTION IF
E

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

#stat| | @ 41O DB L || Euserl| Elracs. | 1 00| o0 [ Mier. | WGEH@SARET soorm

Sdlect PF3 to input required “* MEASUREMENTS’.
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Input the following fields under “ MEASUREMENTS’

Improved Acres - as applicable
Semi-Improve Acres - as applicable
Unimpv Acres - as applicable

Other Acres - as applicable

Total Acres- must be entered

NOTE: Measurements can be entered in English or Metric.
Press ENTER key.

SCREEN OPTION 4 - MEASUREMENTS

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L
ile Edit Settngs Help

E1l VIEW

IFLEACT up FR NO... 100001

EEY IN NEW
ENTEF= E
FH:
EEEN UFPDATED, ] 1 QOUTAT TOTAL

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

#stat| | @ 41D DB L || Euserl| E1racs. | 1 00| 00 [ Mier. | WGEH@SARE S so0rm

Select Screen Option 5

Press ENTER key.
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This screen defines“FLOOD PLAINS” and “CONTAMINATED SITES’ (in English
and Metric) of aPR.

Thisscreenisin a‘View' mode.

SCREEN OPTION 5—-ENGLISH/METRIC REAL ESTATE MEASUREMENTS

- OC:/WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551
File Edit Settings Help

F1 VIEW
L NOQ... 100001

EMEINT &

COFT IF DESIREL ENTEFR:

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

stat] | & 51O DB L || Euserl| E1Facs..| 100 1 -oc (M. | @B H@SARY

Select PF3 to enter appropriate changes.
Select Screen Option 6.

Press ENTER key.
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This screen provides “REAL ESTATE SUMMARY MAP” information.

Thisscreenisin a‘View' mode.

SCREEN OPTION 6 —REAL ESTATE INFORMATION

0OC:/MwebConnect - sw3270-gwl _mech. disa mil: 3440/facs03270 ses - S5L
File Edit Settings Help

VIEW

FR NO... 100001

SLATIVE JURT
MINERAL INTER

iT UPDATED. ...

E

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

B22PM

sat] | & 51O DB L || Eluserl.| E1Facs..| 100 1 oc (M. | EH@SAREE

Select PF3 to input appropriate changes.
Select Screen Option 7.

Press ENTER key.
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This screen defines“UTILIZATION” of the land.

Thisscreenisin a‘View' mode.

SCREEN OPTION 7 - UTILIZATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

File Edit Settings Help

H1 VIEW

PR NO.. 100001

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

Hsan]| & <19 @ B 2 || &)0serl.| @Facs..| 100 g1 -0C [ i | @2

Sdlect PF4 to input therequired “UTILIZATION” data.
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Input the following fields under “UTILIZATION":

User(s) — computer generated from UIC/OG
UIC/OG - must be entered

ArealAcres - must be entered
ArealHectares - computer generated from “ Area/Acres’ fidd.

Press ENTER key.

SCREEN OPTION 7 - UTILIZATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

ile Edit Settings Help

H1 VIEW

PR NO.. 100001

EF8=NEXT

*+ &

> HAVE BEEN ADDED

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

Hsan]| & <19 @ B 2 || &)0serl.| @Facs..| 100 g1 -0C [ i | @2

This completes the procedure for reporting Class 1 Ingrant.

133



REPORTING DON INGRANT CLASS1 CAPITAL IMPROVEMENTS

Capital Improvement costs are accounted for as Appraisal Estimates or Rent Paid for
Ingrant Property and are not reported to “CLASS 1 COST DATA TRANSACTIONS’

screen.

Typein the function number at “FN” under the Description Column for “NFA Class 1
Property Record”. PressENTER key. Thiswill take you to the first procedure to report
a Capital Improvement.

This screen provides the user with a menu of all the options available to access a PR on
line.

SCREEN OPTION 0 -MENU AND CONTROL INFORMATION

1 - OC:/"WebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270_ses - 551

|| File Edit Setings Help

SCREEN OPTION

o L) B

[

-
7
]

NUMEER

ENTER
E

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

st @I Q@B L || £ B Brilfow. 5. @] # ] OB SOARDYB saren

Input the following fields:

Screen option 2
uIC
PR NO

Press ENTER key.
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This screen definesthe “ ACQUISITION” and “INGRANT” data of PR.
Thisscreenisina‘View’ mode.

SCREEN OPTION 2 - ACQUISITION/INGRANT

- OC:/MwfebConnect - sw3270-gwl._mech_diza 34405/faczso3270 ses - 55L
File Edit Settings Help

1 VIEW

NO,. . loo00ooi

ooo B

T

EEEN UPDATED

FF1 FF2 PF3 PF4 BEE FPFE FF? PFS RES: FF10
PF11 PF12 FF13 PF14 FF15 FF1E PF17 PF18 PELS FF20
PF21 PF22 FF23 PF24 Pl P42 P43 Clear Reset Enter

ErEOF Er Inp Dup Fid b ark SpsRg At Inzert

5:12 PM

gstan| | & 51 B BN 2 || Ejusert| Eiracs. | g1 oo | o | [prmier.. || @B i@ RS

Sdlect PF3 to input therequired “ ACQUISITION” and “INGRANT” data.
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Input the following fields under “ ACQUISITION” and “INGRANT”:
Appr/Est Value - after valueis entered, press tab key and typein “A” for Actua

or “E” for Estimate.
Rent Paid - if applicable

Press ENTER key.

SCREEN OPTION 2 - ACQUISITION/INGRANT

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

|| Fie Edt Settings Help

1 VIEW

PR NO.. 100001

FTICHN IF D
FPF14

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g
PF21 PF22 PF23 FF24 P P&z P&3 Clear

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

Hsan] | & 51O © B 2 || E0serl | E1Facs. | WMico.. | 8100 |[gT- . (WL

Input Screen Option 3.

Press ENTER key.
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This screen defines “EXCESS/DISPOSAL” and “GENERAL REMARKS’. Thereisno
need to input Excess/Disposal data for a new PR.

Thisscreenisin a‘View' mode.

SCREEN OPTION 3 -EXCESS/DISPOSAL AND PR GENERAL REMARKS

i1 - 0C:/webConnect - sw3270-gwl_mech_diza mil: 3440/facs03270 ses - 551

File Edit Settings Help

VIEW

PF1l - PF14)

PF1 PF2 FF3 PF4 PF5 PFE PF7 PF& PF3 PF10
PF11 PEl2 PF13 FF14 PF15 PF1E PF17 FF18 PF19 PF20
PF21 PF22 PF23 PF24 Pad P&z P&3 Clear Reset Enter

ErEOF Erlnp Dwp Fld b ark SwzFg At Ingert Home

stat| | € 1O DB 2 || Elusert| Epracs. | g1 oo | g1 o[ Mo | WLEH@SOREE s19em

Sdlect PF14 to add any necessary remarks.
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Thiswill take you tothe“CICS TEXT EDIT UTILITY” screen. At this point, you may

begin entering any necessary remarks about the PR. PF edit keys are displayed on the
bottom of the screen.

CICSTEXT EDIT UTILITY

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

| File Edit Settings Help

Ingranted land for h

11JANOO0 17

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

#stat| | @ 41D DB L || Euserl| E1racs. | 1 00| 00 [ Mier. | WG EH@SOREE s1erm

Select PF2 to save/accept “GENERAL REMARKS' on PR.
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This screen displays the newly added “GENERAL REMARKS’.

SCREEN OPTION 3 -EXCESS/DISPOSAL PR GENERAL REMARKS

- OC:/wWebConnect - sw3270-gw1 mech_diza_mil:3440/facz03270 ses - S5L

il File Edit Settings Help

oDl VIEW 2 A E ) 3B REEN CEPTIO

Fr NO... 100001

<--- PF1l - PF14)
Ingranted land for

Capital Improvements

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

TP

Msat] | & <1 O DB L || Euserl.| E1Facs.| WMico. | B0 [HRT - | PLEHASKRABRE

This completes the process of reporting Capital Improvementsto DON Ingrant Class 1.
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REPORTING DON INGRANT CLASS1 RENEWALS

Typein the function number at “FN” under the Description Column for “NFA Class 1
Property Record”. PressENTER key. Thiswill take you to the first procedure to report
a Capital Improvement.

This screen provides the user with a menu of al the options available to access a PR on
line.

SCREEN OPTION 0 -MENU AND CONTROL INFORMATION

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551

|| Fie Edt Settings Help

UIc. .

3CREEN COPTION

TOM

) PROPERTY RE \D ZENEPAL REDMS

[T 5 T o B

o

=1

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter

ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

HMsan| | & 519 @& 2 || &0 A.| &riffww. &F.| #1]:

Input the following fields:

Screen option 2
uIC
PR NO

Press ENTER key.
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This screen definesthe “ ACQUISITION” and “INGRANT” data of PR.

Thisscreenisina‘View' mode.

SCREEN OPTION 2 - ACQUISITION/INGRANT

0OC:/MebConnect - sw3270-gwl_mech._disa mil: 3440/facs03270_ses - 55L
ile Edit Setting: Help

121 COMFLEAC .. lOoo0ool

11Jamo0 17:

FF1 FF2 PF3 PF4 BEE FPFE FF? PFS RES: FF10
PF11 PF12 FF13 PF14 FF15 FF1E PF17 PF18 PELS FF20
PF21 PF22 FF23 PF24 Pl P42 P43 Clear Reset Enter

ErEOF Er Inp Dup Fid b ark SpsRg At Inzert Home

#stat| | @ <1 @ D B 2 || Ejusert| £1racs. | oo | oo [ vier.. | @B H@S @B s12eM

Sdlect PF3 to input therequired “ ACQUISITION” and “INGRANT” data.
Input the following fields under “ ACQUISITION” and “INGRANT” as appropriate.

Acq Cont No — renewal contract number
Effective Date — must be entered
Expiration Date — must be entered
Maximum Term — must be entered

Rent Paid — if applicable

NOTE: The above procedure does not apply to Foreign Military Rights Agreements
renewal of Ingrant Property. In this particular example, changes are not required.

This completes the procedure for reporting DON Ingrant Class 1 Renewal.
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REPORTING CLASSES1 & 2DISPOSALS

From your menu, select “NFA Class 1 and 2 Disposals’. Thiswill take you to the
procedureto report adisposal. This screen defines all the disposal data that needs to be

entered.

NFA CLASS 1 AND 2 DISPOSALS

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551
ile Edit Settings Help

1 VIEW

L METHCD
I DATE....

LMOD 19:
TN 20Z
PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17 FF1g PF15 PF20
PF21 PF22 PF23 FF24 P P&z P&3 Clear Reset Enter
ErEOF Erlnp Dup Fid kark SwzFg At Ingert Home

Mstat| | @ 19 DB L || £luse] 1R [[ywi -] WL DS RARE anrr
Input the following fields:

ulC
PR NO

Press ENTER key.
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Sdlect PF3 to make changes.
Input the following fields:

Disposal Method Code — Select from list of Disposal Codesin P-78
Disposal Date — must be entered

EFD Disposal Contract No —if applicable

GSA Disposal Contract No — if applicable

Disposal Consolidated PR — if applicable

Press ENTER key.

NFA CLASS 1 AND 2 DISPOSALS

i1 - 0C:/wWebConnect - sw3270-gwl_mech_diza_mil: 3440/facs03270 ses - 551
[[IFile Edit Settings Help

VIEW

FORT HUENEME A

PF1 PF2 FF3 PF4 PF5 PFE FF7 PF& PF3 PF10
PF11 PEd2 PF13 FF14 PF15 PF1E PF17
PF21 PF22 PF23 FF24 P P&z P&3
ErEOF Erlnp Dup Fid kark SwzFg At Ingert

#stat|| @ 1D DB L || Eluse] BV (w1 A1

This compl etes the procedure for disposals.
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